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District Goals

Academic Excellence

To become a school system that inspires, challenges and supports the highest level of
excellence for all our students. At Atchison County Community School District we
believe an intellectually rigorous educational experience will develop graduates who
will advance into the next phase of their lives prepared to function effectively in the
world of the 21% Century, and who understand the importance of living as informed,
responsible citizens.

Safe Learning Environment
The district and community will work together to provide a safe learning environment.

Community Schools
The district will work in partnership with students, parents, patrons, and the overall
community at-large to develop effective means to promote all district efforts.

High Quality Workforce
Recruit, retain and professionally develop a high-quality work force.

MISSION

Empowering Individuals to
Dream. Achieve and Succeed

VISION
The USD 377 schools and
community will work in coordination to
provide a quality education system designed to
provide each student with the knowledge and skills
necessary for success in post-secondary education/or the
workforce.

USD 377 Mission Statement and Exit Outcomes
The mission of Atchison County Community Schools
is “Empowering Individuals to Dream, Achieve and
Succeed.” This mission statement is the driving force
behind the instructional process and curriculum
design. The districts mission statement identifies the
broad learner outcomes all students will have
achieved as they leave the system. These learner “exit
outcomes” for USD 377 are:

(1) The student will be able to set personal goals,
exhibit self-reliance, and be motivated to be a
life long learner.

(2) The student will be able to communicate
effectively. (3) The student will have basic
skills and knowledge obtained through an
integrated and multifaceted education.

(3) The student will have positive self-esteem and
confidence to make responsible decisions and
set realistic goals.

(4) The student will be a responsible citizen and
show respect for society and the environment.

(5) The student will be able to live in a changing
society and be self-sufficient.

(6) The student will use critical and creative
thinking skills to be an effective problem
solver.




ATCHISON COUNTY COMMUNITY SCHOOLS

2009-2010 .
Student-Parent Handbook

Dear Atchison County Community School District parents:

We are pleased to present the 2009-2010 Student Parent District Handbook, as adopted by the USD 377
Board of Education. This Handbook is designed to serve as a reference guide for parents and students
regarding the general day-to-day operations, procedures and guidelines of the district.

It is important both students and parents are aware of certain policies that establish the district’s
expectations for students. For more detailed information regarding specific attendance centers or district
policies, go to the USD 377 website at www.usd377.org.

We encourage USD 377 parents to take time to become familiar with the policies and guidelines within this
handbook that govern the daily life of each student both at school and school activities. Please feel free to
contact your school administrators to discuss any aspect of these policies and their implementation.

All of us here at USD 377 are committed to providing every child with a rich and rewarding educational
experience that will serve as the stepping stone for all future learning and successes. May the 2009-2010
school year be a successful and rewarding experience for you and your family!

Sincerely,

Stephen E. Wiseman,
Superintendent of Schools

USD 377 Board of Education

Steve Caplinger, President
Cindy Ladd, Vice President
Todd Gigstad
Tom Lee
Jeff Martin
Steve Meeks
Michael Postma

Board meetings are held the second Monday of each month. Meetings begin at 7:30 p.m. in the Board Room of the Central
Office, 506 6" Street, Effingham, Kansas. Other meetings may be called as needed.




Schools and Phone Numbers

USD #377 DISTRICT OFFICE

Atchison County Community Schools
Board Office / Administrative Center
506 6 Street, PO Box 289
Effingham, KS 66023
(913) 833-5050 / Fax (913) 833-5210

STEVE WISEMAN, Superintendent
RUTH DILLON, Business Manager / Board Clerk
KATHY ENZBRENNER, Accounts Payable
THERESA CATTRELL, Food Service Director

BEVERELY JEFFREY, Receptionist / Facilities
& Substitute Coordinator

FACILITIES / MAINTENANCE /
TECHNOLOGY CENTER

606 9™ Street
Effingham, KS 66023
(913) 833-2059
DAN CODER, Facilities / Maintenance Director
KRISTI WISEMAN, Technology Director

TRANSPORTATION /BUS GARAGE
918 Tiger Road
Effingham, KS 66023
(913) 833-2035
CHARLIE BUTTRON, Transportation Director

Schools

Junior/Senior High (ACCJSH)
Grades 7-12
908 Tiger Road, Effingham, KS 66023
(913) 833-2240 / Toll Free (877) 854-4615
MARK PREUT, Principal

JOHN FLORES, Administrative Assistant /
Athletic Director

Intermediate School (ACCIS)
Grades 2-6
607 8™ Street, Effingham, KS 66023
(913) 833-4420 / Toll Free (877) 854-4689
JAMIE WETIG, Principal

Primary School (ACCPS)
Grades K-1
306 Main Street, Effingham, KS 66023
(913) 833-2200 / Toll Free (877) 854-4589
Tiger Paws Pre-school (913) 833-4547

TOM HINRICHS, Principal / Curriculum &
Special Programs Director
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Introduction

Wherever the word "parent" occurs in this
handbook, the words "or guardian" are assumed to
be included.

Wherever a masculine or feminine pronoun is used
throughout this handbook, it is intended to refer to
both feminine and masculine antecedents.

Standards of Conduct

The standards of conduct identified in this
Handbook and their consequences apply to
students at all times while students are on or about
school district property or areas adjacent thereto,
which shall include: any district property being
used for an official school activity, property not
owned by the district being used for an official
school activity, property not owned by the district
being used for any school sponsored activities or
events and any vehicle, including school buses,
while such vehicle is being used to transport
students for the district.

Maintaining order and discipline in schools is
essential to protecting every student’s right to
learn. The examples of the types of misconduct
described throughout this handbook, which will
result in disciplinary action, are not all inclusive.
The student who disrupts the orderly educational
environment through actions not covered in the
handbook will be subject to the authority of the
classroom teacher, administrators and/or district
personnel.

All employees of the district have authority over
students and their conduct at school. Students are
expected to be respectful of that authority and obey
accordingly while under direct supervision of a
USD 377 staff member. USD 377 staff will use
their professional judgment in determining which
disciplinary action will be most effective in dealing
with the student’s misconduct, taking into account
the student’s age and maturity, the nature and
seriousness of the infraction, the student’s previous
disciplinary record, and any other relevant factors.

Reports to Local Social and Rehabilitation
Services (SRS)

Any district employee who has reason to know or
suspect a student has been injured as a result of
physical, mental or emotional abuse or neglect or
sexual abuse, shall promptly report the matter to

the local Social Rehabilitation Services (SRS)
office or to the local law enforcement agency if the
SRS office is not open. The employee making the
report will rot contact the student’s family or any
other persons to determine the cause of the
suspected abuse or neglect.

Custody or Court Orders

Court orders prohibiting unauthorized persons
from picking up students must be on file at the
school office. School staff will honor court orders;
however, we will not jeopardize the health or
safety of school personnel.

Contacting District Staff

Parents may contact teacher and administrators by
telephone or by email. Typically you may expect a
return communication within one school day. Staff
e-mail addresses may found on the school website.
If an emergency presents itself, please
communicate directly with the appropriate staff
member by calling or visiting the school.

School Visitors

Patrons and parents are encouraged to visit the
district facilities. All visits shall be scheduled with
the building principal. To ensure safety and
security, all visitors must enter through the main
entrance and check in at the office to receive a
Visitor’s Pass and/or guide before proceeding to
contact any other person in the building or on the
grounds. Students may not bring student visitors
from other schools unless it is a part of an
authorized school activity or event.

Those who have no legitimate cause to visit or are
creating a nuisance will be asked to leave the
building.

Business Hours

School Year Hours

District Office: 7:30 a.m. —4:30 p.m.
Schools:  7:45a.m.-4:00 p.m.

Summer Hours
District Office:

7:30 a.m. — 4:30 p.m. (Monday — Thursday)
7:30 a.m. — 11:30 a.m. (Fridays)



District Newsletters & Communications
District newsletters are published to the school
website each month of the school year. The
August edition is mailed out to every resident of
the district in order to ensure that annual legal
notification requirements are met and that new
residents of the district are duly notified of
enrollment dates as well as when school starts. All
other monthly newsletters are mailed out to district
patrons who have requested such.

Each school utilizes newsletters to communicate
with parents. The newsletters are regularly posted
on each building’s webpage. Please let the office
know if you need a copy sent home with your
student. Parents will find notices of important
events and other class and school information in
the newsletter. This is the school’s primary parent
communication tool.

Board Meetings, Agendas and Minutes

Tentative agendas are prepared the Wednesday
prior to each regularly scheduled monthly meeting
by the superintendent and the board president and
vice-president.  Agendas are available at each
board meeting or reviewed on the district’s web
site. All minutes are posted on the district website.

All board meetings are open to the public and
visitors are welcome. Time is allocated for a
patrons’ open forum at the beginning of every
regular meeting so individuals may participate.

Hearing of Audience Rules

e Presentations shall not exceed 5 minutes.

e Subjects, other than policy issues,
generally be referred to the administration.

e Comments shall be limited to issues and not
refer to personalities.

e Presentations must be in good taste befitting
the occasion and the dignity of the board
meeting.

e When addressing the board, please be
reminded that matters of a personal nature
which, by their nature, identify an individual
are prohibited by federal law in public
discussion. Please assist us in protecting the
privacy rights of students and staff.

will

Notice of Nondiscrimination
Discrimination against any student on the basis of
race, color, national origin, sex, disability, or

religion in the admission or access to, or treatment
in the district’s programs and activities is
prohibited. Mr. Steve Wiseman 506 6th Street,
Effingham, KS, (913) 833-5050 has been
designated to coordinate compliance with
nondiscrimination requirements contained in Title
VI of the Civil Rights Act of 1964, Title IX of the
Education Amendments of 1972, Section 504 of
the Rehabilitation Act of 1973, and The Americans
with Disabilities Act of 1990.

Any student who believes that he or she has been
discriminated against may file a complaint with the
building principal, another administrator, the
guidance counselor, or another certified staff
member. *See your building administrator for
information regarding the Grievance Procedure.

Any student complaint of discrimination will be
resolved under the district’s discrimination
complaint procedure.

Disclaimer

The rules published in this handbook are subject to
such changes as may be needed to ensure
continued compliance with federal, state or local
regulations and are subject to such review and
alteration as become necessary for the routine
operations of the school. Not all rules of behavior
can be written and inserted in a handbook.
However, we expect students to follow all rules
and reasonable requests from authority and avoid
violating the rights of others. The District promotes
positive expectations for students through school
experiences that promote respect and dignity for
oneself and for others.

District Website
The USD 377 website is located at
Www.usd377.org.

School Calendar
A one-page 2009-2010 school calendar is
included and can be downloaded from the
district website.



http://www.usd377.org/

ENROLLMENT -JBC

Resident Requirements

Enrollment in USD 377 schools is limited to
students who reside within the district with a
parent, or other person acting as a parent, under the
definitions and limitations of state law and policy
and who has attained the age of eligibility for
school attendance.

Age Requirements

To be eligible for Kindergarten a child must be
five years old on or before August 31. Any child is
eligible to enter the first grade who will be six
years old on or before August 31 or who will have
completed Kindergarten.

Non-Resident Students

Since schools are maintained for the primary
benefit of residents of the district, non-resident
students will be required to satisfy application
procedures through the district office.

Student Information - Enrollment Form
The enrollment documentation shall include a
student’s permanent record file with the student’s
legal name as it appears on the birth certificate, or
as changed by a court order and the name, address,
and telephone number of the lawful custodian.

Proof of Identity

Proof of identity is required upon first enrollment
of a student in USD 377. A parent enrolling a
student in kindergarten or first grade must provide
a certified copy of the birth certificate of the
student, copy of an appropriate court order, or
other documentation which the board determines to
be satisfactory. A student enrolling in any of the
grades two (2) through twelve (12) must provide a
certified transcript or other similar pupil records or
data, or a certified copy of the birth certificate of
the student, or a certified copy of an appropriate
court order.

Transfers, Enrollment and Withdrawal
If a student is transferring from another district, we
will need:

1. State issued birth certificate or school records
from previous Kansas school.
2. Official record of required immunizations.

Enrollment for the current school year will be
completed by the end of the first week of school.
No class changes will be permitted after this time,
unless approved by the principal. Classes added or
dropped must have parent/guardian approval.
Some changes may be permitted during the first
week of the second semester.

When a student must withdraw from school, the
office should be notified as soon as possible. All
books and items belonging to the school should be
returned and bills paid. Parents should come to the
office to formally withdraw their child from
school.

All students who plan to transfer to another school
district should notify the building secretary in
advance and make arrangements for checking out
of school. The following reimbursement schedule
of student fees shall be followed: end of 1st quarter
- 3/4 fees; end of 1st semester - 1/2 fees; end of 3rd
quarter - 1/4; end of 2nd semester - no
reimbursement.

When a student transfers, his or her records will
indicate grades earned. If the transfer is before the
end of the regular grading period, grades will be
based on the work done from the beginning of the
grading period to the day he or she transfers. The
records will note the number of days upon which
grades are based.

HEALTH REQUIREMENTS

Physical/Health Assessment

A physical examination by a physician or health
department is required of all students nine years
old or younger who are enrolling in a Kansas
school for the first time. At the time of initial
enrollment, all students shall be required to
complete/update a Student Health Form. This
health form shall be reviewed annually by parents
and updated as necessary.

The parent of any student who fails to comply with
the health assessment requirement shall be given
written notice at frequent intervals of the student’s
failure to comply. If the student has failed to
comply within 90 days after entry, the parent shall
be notified in writing that the student will be
suspended or expelled from school until the health
assessment is completed.



Such written notice shall specify the reason for the
suspension or expulsion and shall advise the parent
of his or her opportunity to request a hearing
before the district’s Suspension and Expulsion
Hearing Officer.

Immunizations

Pursuant to K.S.A. 72-5209, parents must provide
certification from a physician or health department
that the student has received the tests and
immunizations required by the Kansas Department
of Health and Environment. Students who have
begun but who have not completed the required
immunizations may enroll and remain in school
while getting the required immunizations if a
physician or local health department certifies that
the student has received the most recent
appropriate immunizations in all required series.

As a substitute for the required certificate of
immunization, a student may present proof of
compliance with one of the alternatives specified
by K.S.A. 72-5209.

Failure to be current in immunizations or to
provide the district with a state-approved
alternative to immunizations shall result in the
student’s exclusion from school until such time as
the information is furnished. Notice of exclusion
shall be given to the parents as prescribed by law.

Infectious Diseases

Pursuant to K.S.A. 65-122, no person afflicted
with an infectious or contagious disease and/or
“condition” dangerous to the public health shall be
admitted into any school in this district.
(“Condition” shall include, but not be restricted to,
chicken pox, whooping cough, scabies, and other
parasites.)

It shall be the duty of the principal, school nurse
and parent to exclude from school any student or
other person affected with a disease or condition
suspected of being infectious or contagious. Such
exclusion shall continue until the expiration of the
period of isolation quarantine for the particular
infectious or contagious disease and/or condition
as prescribed by regulations issued by the Kansas
Secretary of Health and Environment.

A student afflicted with an infectious disease
and/or condition dangerous to the public health for

which no period of isolation quarantine has been
prescribed shall be excluded from school until such
person presents satisfactory proof to the district
that the student no longer poses a danger to the
public health.

Pursuant to K.S.A. 65-118, any employee of the
district that knows or has information indicating
that a district student, employee, or other
individual that interacts with district students or
employees is suffering from or has died from an
infectious or contagious disease shall report such
information immediately to the appropriate
administrative personnel, who shall inform the
county public health officer.

Information required to be reported under this
subsection shall be confidential and shall not be
disclosed or made public except as specified in
K.S.A. 65-118.

Vision/Hearing Screening

Pursuant to K.S.A. 72-5205, a basic vision-
screening test shall be provided without charge to
all students in this district not less than once every
two (2) years. In addition, a basic hearing-
screening test shall be provided without charge to
all students in this district not less than every three
years. All such tests shall be performed by a nurse
or some other person designated by the board of
education.

Part-Time Students

Students are expected to be enrolled full-time.
Exceptions are made through application to the
guidance or school office.

Transferring Credit from Non-Accredited
School

Students transferring from non-accredited schools
will be placed by the principal. Initial placement
will be made by the principal after consultation
with parents and guidance personnel. Final
placement shall be made by the principal based on
the student’s documented past educational
experiences and performance on tests administered
to determine grade level placement.

Assignment to Classes - JBC

Assignment to a particular grade level or particular
class/course shall be determined by the building
principal based on the educational abilities of the



student. If the parents disagree, the principal’s
decision may be appealed to the superintendent. If
the parents are still dissatisfied with the
assignment, they may appeal in writing to the
board.

EMERGENCY INFORMATION

Emergency School Closings

In case of school cancellation due to bad weather
or other emergency situations, USD 377
announcements will be broadcast on local and area
radio stations - KNZA (103.9 FM) Hiawatha,
KAIR (93.7 FM/1470 AM) Atchison, WIBW
(580AM/94.5FM) Topeka, etc. The district also
notifies the major radio and television stations in
Topeka and Kansas City.

In most circumstances, the decision to cancel or
delay school due to inclement weather will be
made by 6 a.m. At that time, the district will notify
media outlets, send out a Tiger Text and post an
announcement on the main page of the district
website. On days of bad weather (snow and ice)
buses will start about fifteen minutes early.
Students at the beginning of the route may expect
the buses early, middle of the route about on time,
and end of the route may be a little late.

In the event of early dismissal, parents or
guardians may have their child dropped at an
emergency drop site if approved in advance by the
building principal. If the site is not approved,
parents or guardians may submit another drop site
for approval. This emergency drop off site should
be listed on the enrollment form. The early school
dismissal schedule is as follows: Primary School
dismissal is the time announced, Intermediate
School dismissal is five minutes later than
announced, Junior-Senior High School dismissal is
ten minutes later than announced.

Emergency Notification System — Tiger
Text
Sign up for Tiger Text and get important
information about the Atchison County

Community Schools sent as text messages
directly to your mobile phone, wireless PDA

or pager. You may also choose to receive
alerts via email too by providing your email
address. Go to the district website to sign up

for Tiger Text.

Evacuation & Relocation

In the event of an evacuation, your student might
be transported to another school if it appears that
students and staff will not be able to re-enter a
building within a reasonable amount of time. It is
possible that other relocation sites will be utilized
or the students might be transported home (if they
are regular bus riders), depending upon the
circumstances. Decisions regarding evacuations
and relocations always are based upon what is the
safest resolution for students and staff. The
paramount concern during evacuations and
relocations is to maintain the safety of our students
and account for their presence. Students will be
released only to parents/guardians or parent
authorized adults. Parents/guardians will be
notified of evacuations/relocations via Tiger Text,
calling trees, media and the district’s Web site,
www.usd377.org. These notifications will include
specific instructions on where and when to reunite
with your child.

Fire Drill - Tornado Drill

Fire drills are held monthly. The sounding of the
fire horn is the signal for a fire drill. At that time,
the students will file out of the classroom in a
prearranged route and usually exit at the nearest
outside door. The exit routes for individual rooms
are practiced each month. The students will file
from the building in a neat and orderly fashion, and
move to an area well clear of the building. All
students will move in silence and as quickly as
possible. There will be absolutely no running.
One tornado drill is held in the fall and two in the
spring.

Emergency Medical Care Protocol - Student
injuries during school hours initially will be
assessed and treated by the school nurse or
responsible district employee. The school will
contact the student’s parents/guardians to
determine their instructions regarding further
medical treatment in cases that have been deemed
to require more than basic first aid.

In case of suspected serious injury (limb or life
threatening) the 911 operator will be called to
initiate the response of an emergency services
ambulance. The responding emergency medical
services personnel and school nurse or
administrator will determine whether to transport



the injured student to a medical facility for
treatment.

Students injured during extracurricular activities
initially will be assessed by the responsible USD
377 employee. That employee will be responsible
for notifying the student’s parents/guardians to
advise them of the situation and determine their
instructions regarding medical treatment. In cases
of suspected serious injuries (limb or life
threatening) the responsible employee will call the
911 operator to initiate response of an emergency
medical services ambulance to the scene. The
responding emergency medical services personnel
and responsible USD 377 district employee will
determine whether to transport the injured student
to a medical facility for treatment in situations
where the parent is not available.

CURRICULUM

Graduation Requirements

A candidate for graduation from ACCHS must
have successfully completed a minimum of
twenty-four (24) units of credit in grades 9-12 and
have a cumulative GPA of 2.0. A unit of credit
represents the equivalent of a year’s work with a
passing grade. A full year course receives one unit
of credit per period. A semester course receives a
half unit of credit per period.

Specific subject area requirements in grades 9-12
are as follows:

English....ccoooi 4.0
Social Studies .........coeveveiiiiiieiiens 4.0
SCIBNCE...eeivei e 3.0
Mathematics ..........ccocveveeeiiveeireeene, 3.0
Physical Education/Health................ 1.0
Technology.....cccccvvevevecvicicieciei, 1.0
FINe ArtS..ccveveiieiie e, 1.0
EIECtIVES ..ot 7.0

Early Graduation

Students who complete all state and local
graduation requirements may request permission to
graduate early.

Graduation Exercises - JFC

Students who have completed the requirements for
graduation may be allowed to participate in
graduation exercises unless participation is denied
for appropriate reasons. Graduation exercises shall
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be under the control and direction of the building
principal.

Performance Based Credits (Policy 11A)

A student may earn credits towards high school
graduation by demonstrating mastery of the course
outcomes through a performance instrument. The
standards for designing and passing the
performance instrument shall be set sufficiently
high to ensure credits earned by such means shall
be equivalent to those offered in the framework of
the Carnegie unit.

Retention - K-8 (JFB)
Most students will progress through the school
program and advance to high school after nine
years. Promotion or acceleration becomes a
decision based upon the needs of each individual
student, with due consideration being given to the
following facets of development:

e Mental ability

* Physical development

* Academic achievement

e Emotional stability

e Social maturity

e Study skills

» School attendance

All decisions made for the benefit of a student
shall follow district established procedures.
Enough time should be allowed to fully complete
each phase of the decision-making process.

Elementary Grades (K-4)

K-4 students are graded on district established
standards in the following manner: Below Grade
Level Standards, Approaching Grade Level
Standards, and At Grade Level. Grade cards
indicate the standards and benchmarks for each
designated core area. More information in terms of
Guided Reading levels, Assessments, and
Strategies that may be in place for your child, are
included on K-4 grade cards.

Incompletes in Grades 7-12

Students who have not fulfilled responsibilities in a
class by the end of a marking period due to
extenuating circumstances may receive an
"Incomplete”. The student is responsible for
making arrangements with their teacher(s) and the
administration to complete any missed work.
Barring extenuating circumstances, students will



have a maximum of 10 consecutive school days to
complete any missing work. If these arrangements
are not made, a permanent “failing” grade may
result.

Grading Scale for 5-12 Students

USD 377 schools have adopted a standardized
grading scale for students in grades 5-12. Grades
will be determined according to the following
scale:

90.0-100= A /Excellent

80.0 - 89.0 =B / Above Average
70.0-79.0=C / Average

60.0 - 69.0 = D / Below Average, but passing
0.0-59.0 =F / Failing

High School - Comprehensive Semester
Examinations

Comprehensive semester examinations will be
given in the majority of high school courses on
designated days. Except for extenuating
circumstances, semester examinations will not be
given in advance of the dates scheduled. If a
student is absent on the days designated for
semester examinations, the course grade will be “I”
(Incomplete). It is the student’s responsibility to
reschedule any missed examinations.
Arrangements for rescheduling examinations at the
end of the semester must be cleared through the
principal or his/her designee. If the examination is
not rescheduled within two weeks of the
designated time, the student’s grade will be
computed as though he or she received a zero on
the semester examination.

Textbooks

All basic hardbound texts are loaned to students for
their use during the school year. School owned
textbooks and supplementary books lost, destroyed
or extensively damaged shall be paid for by the
student at the current replacement cost.

Vocational Technology Classes - (Vo-Tech)
Approved 11" and 12" grade students who enroll
in Vo-Tech classes must participate in a parent /
administration meeting prior to final enrollment.
Students enrolled in a vocational school will ride
buses provided by USD 377. With advanced
parental and administrative permission, students
with valid drivers' licenses may drive to vocational
school classes.

Students cannot transport other students without
prior written permission on file from both the
passenger’s parent and the driver’s parent.
Students who violate this policy may be subject to
removal from the vocational school program.

Honors Courses

Honors courses are offered at the junior-senior
high school in predetermined subject areas. Honors
courses place greater responsibility on students
because of higher expectations and greater
sophistication. Students who do not maintain an
average of “C” or above may be removed from the
class. Honors courses will be so designated on the
student’s transcript.

College Credit

With parental and prior administrative approval,
junior and senior students who are on schedule to
graduate with their class or students with
Individualized Education Plans may enroll in
college courses and receive credit toward high
school graduation. Such courses will not replace
courses offered or required by the school, and
permission must be secured from the school in
advance. Students interested in enrolling in college
courses should contact the school counselor.

Qualified Admissions — Board of Regents
Under the provisions of 1996 House Bill No. 2668,
a graduate of an accredited Kansas high school is
entitled to admission to a State Board of Regents’
Institution if the student has completed the
precollege curriculum prescribed by the State
Board of Regents with a minimum grade point
average of 2.0 on a 4.0 scale.

Progress Reports

Progress will be reported at the end of each quarter
and midway in the first and fourth quarters, at a
minimum, for all K-12 students. Individual schools
and teachers may provide additional information to
parents through personal conferences, mail, e-mail,
or phone. The purpose of the reports is to keep
parents informed about their student's academic
progress. Students in grades 5-12 having a “D” or
“F” will have reports sent home to parents each
Friday.

All grades will be determined as objectively as
possible using data such as test scores, records of
assignments completed, classroom participation,



and other observable performances; however, no
grading system can be entirely objective.

Professional judgment is necessary to recognize
factors such as student effort, motivation, learning
styles, and other individual differences. Each
student’s grade will be determined individually.

As the relative importance of each type of
performance will vary from subject to subject,
individual  teachers — will  determine  and
communicate to students and parents the standards
to be used in each class to determine grades. These
standards will include the relative importance of
each type of classroom performance.

PowerSchool - Student and Parent Access
By requesting a password, parents with Internet
access will be able to view detailed grade
performance information at anytime through
PowerSchool Parent Access. Grades are available
as soon as they are entered. For more detailed
information on how to begin using PowerSchool
Parent Access, contact your child’s building
principal.

Reporting to Students

Teachers will keep students informed of their
progress. This will include successful performance
as well as deficiencies and areas of difficulty. In
nearly all cases, the quarterly reports in
elementary, middle, and high school will merely
confirm information the student has about his or
her progress.

Public Concerns / Complaints About
Instructional and Library Resources — IF
Any person having a complaint about textbooks,
media center or other instructional materials shall
meet with the principal. If the matter cannot be
resolved the principal shall notify the
superintendent and ask the complainant to use a
request for review form which is available through
building principals or at the district office. After
receiving the completed form, the superintendent
shall meet with the complainant to discuss the
complaint.

If the complaint is not resolved at the meeting with
the superintendent, the complainant may request
that the board consider the complaint. If the board
chooses to consider the complaint, it shall forward

all appropriate written materials to a review
committee.

Student Assistance Teams

The purpose of Student Assistance Teams is to
offer assistance to students, parents, and school
staff when there is a family, school, or
individual/peer concern. Parents can make referrals
through the classroom teacher or principal. Staff
members make referrals through the Student
Improvement Team, PLC, Academic Coach,
principal, or guidance counselor. Students can
make referrals (for themselves or peers) through
their classroom teacher or the Guidance
Counseling Office.

Multi-Tier System of Supports (MTSS)

Our district is implementing a system of supports
to help students be successful. The Multi-Tiered
System of Supports (MTSS) is a state-wide
initiative that is designed to systematically ensure
that students are receiving the time and support
necessary to learn the intended curriculum.

For USD 377’s students, MTSS is a required
component of the preventative system of
instruction that provides all students the
educational strategies to address their specific
needs. Parents will be notified if their student is
identified by the school as needing additional
support beyond the general education classroom.

Academic Misconduct

A student who engages in any form of academic
misconduct will forfeit credit for the work in
guestion and also be subject to additional
disciplinary measures. Such measures may include,
but are not limited to: in-school or out-of-school
suspension and/or loss of participation in
extracurricular activities.

Extended Learning Opportunities
The board may require extended learning
opportunities for students not meeting minimum
academic requirements as defined by the board.
Students may be assigned to extended academic
sessions including, but not limited to:

» before- or after-school

e Saturday school

*  summer sessions
Truancy laws, suspension and expulsion policies
and law, and all appropriate portions of the student



behavior code shall apply during extended
academic sessions. Information regarding extended
learning opportunities will be made available to
students and parents during the school year.

Any high school student that fails to achieve a
passing grade in English or Mathematics is
responsible for recovering that credit through
summer school (if offered) or night school.
Information on summer school and night school is
available from the counseling office.

AIDS and Human Sexuality Curriculum
Inspection - IKCA

A parent or guardian (or student eighteen years of
age or older) may use the district opt-out provision
to remove the student from some portion or all of
human sexuality and AIDS classes included in the
district’s required curriculum.

The human sexuality and AIDS curriculum and
information on the opt-out provision is available
for inspection from the building principal or
guidance office.

ATTENDANCE

Philosophy - Regular attendance is an important
part of education. Only by attending classes can a
student receive the full benefit of instruction. Class
participation is one of the areas of student
performance used to determine grades. Students
are expected to attend all classes every day.
Families are urged to schedule vacations and
appointments for students when school is not in
session. The primary responsibility for good
attendance rests with the student and parent.

Administrative Authority - School officials
determine what constitutes an excusable
absence. A call from parents does not guarantee
the student will be excused. School administration
has the authority to establish school procedures
which promote good attendance and the use of
school detentions, in-school suspension, and
Saturday School as a response to unexcused
absences.

Compulsory Attendance - Regular attendance
is required of all pupils enrolled in elementary and
secondary school wunder Kansas compulsory
attendance statutes (KSA 72-1113). It is a parental

responsibility under Kansas statutes (KSA 72-
1113) to require the regular school attendance “of
any student who has reached the age of seven
(7) years and is under the age of eighteen (18)
years,” unless the student is exempted by statute.

Parents whose students are 16 or 17 years of age
may, after a conference with a school
administrator, file a written release for exemptions
as outlined in state law.

Absences

The parent/guardian of a student who is absent
should call the school between 7:30 and 9:00 AM
on the day of the absence. If the office is not
notified of an absence, we will call the student’s
home or parent’s work numbers for verification.

Students who have been absent because of
communicable disease must be admitted by the
school nurse before returning to classes and school
activities.

Excused Absences - JBD

An excused absence is one which has been
classified by the school administration. An absence
which falls under one of the board of education
approved reasons for absence will be classified
excused if the school attendance procedure is
followed by the student and the parent. In-school
suspensions are considered excused under current
board of education policies. Make-up privileges
are allowed for excused absences. Absences shall
be excused for the following reasons:

1. llness or death in the family;

2. Appointment of a legal or medical nature that
cannot be made outside the school day and are
verified;

3. An absence which has been requested in
writing and approved in advance by the
building administration.*

4. Attendance at school-sponsored
accompanied by parents.

events

*Since this absence is approved in advance, make-
up work is to be requested by the student before
the student leaves. Tests may be taken when the
student returns.

Parents will be notified after five and again after
ten absences making them aware of their student’s
attendance record. A student who is absent from



class or school without an excusable reason, as
outlined above, will be considered unexcused. An
unexcused absence for one or more classes will
receive disciplinary consequences and credit may
not be given.

Unexcused absences include: Absences of which
the parent is unaware or truancy.

Truancy

Unexcused absences may evolve into truancy
under the Statutes of the State of Kansas. With
certain limited exceptions, every student between
the ages of 7 to 18 is required by law to attend
school. (See Compulsory Attendance) If a student
is absent from school without a valid excuse, either
all, or a significant part of a day, three consecutive
days, or five or more days in any one semester, or
seven days in a school year, he/she is truant. “A
significant part of the day” is defined as four or
more class periods. School year means the period
from July 1 to June 30.

All cases of truancy must be reported to the
appropriate statutory authorities. Kansas Law 72-
1113 allows police officers to take a student found
off school grounds during the school day into
custody and directs the officer to deliver the
student to the school. In such occurrences, the
school administrator will personally contact the
parent.

Permit to Leave During School Day - JBH
When parents request that students leave school
during the school day, a note from home will be
required, and a permit to leave must be secured.
During the school day, students must secure
administrative permission BEFORE missing a
class or leaving the campus. Failure to comply
with attendance procedures may result in
disciplinary action, since the absence will be
considered unexcused. Parents will be notified of
infractions and a conference may be required prior
to the student returning to school.

Release of Elementary Students

As a security measure, students will only be
released to their parent(s). Families may notify the
office to give permission for someone else to pick
up a student. The parent, or authorized person,
must come to the office to sign out the student. As
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an added security measure, the office may require
identification.

Exceptional Students - JQ

Exceptional students as identified by Special
Education Services shall be subject to current state,
federal, and district regulations with regard to
attendance. Exceptional students may be referred
to the District Attorney’s office for failure to
attend.

Non-Participation for Medical Reasons
When medical conditions prevent a student from
participating in class (often physical education),
parents should send a note with the student to the
school health office stating the reason for the non-
participation. A call or note from your doctor’s
office is necessary to be excused for more than two
days. Limitations will be defined by the injury or
illness. If you believe the situation is severe, your
son/daughter should be seen by your doctor and
obtain a written excuse. All physicians' notes
should include a description of the injury or illness
and the amount of time a student should be
excused from activity.

Communicable Diseases - JGCC

Any student noted by a physician or the school
nurse as having a communicable disease may be
required to withdraw from school for the duration
of the illness. The student will be readmitted to
regular classes upon termination of the illness, as
authorized by the student’s physician or as
authorized by a health assessment team. The board
reserves the right to require a written statement
from the student’s physician indicating the student
is free from all symptoms of the disease.

Students who exhibit symptoms of illness should
not come to school. Students with a temperature of
100 degrees should remain home until their
temperature has been normal for 24 hours without
the aid of medication.

School personnel reserve the right to decide
whether or not a student should remain in school.
Parents or other designated responsible persons
will be contacted at home or at work to pick up
their student. Parents are required to have on file at
school the telephone numbers of a relative or
neighbor to call if the parent cannot be reached.



Assignments & Makeup Work

When a teacher assigns homework, students will
be informed about the requirements and due date.
When a student is absent makeup work is due back
within the same number of days he/she was absent.
For example, if a student is absent one day he/she
has one day to make up his/her work; if absent four
days he/she has four days to make up his/her work.
Parents and students are encouraged to work with
teachers when special circumstances dictate.

STUDENT CONDUCT/DISCIPLINE

USD 377 Code of Conduct
1. We treat each other with courtesy and
respect at all times.

a. We listen carefully and respectfully as
others express opinions that may be
different from ours. We do not argue.

We share our opinions and concerns
without loud or offensive language,
gestures or profanity. We speak
respectfully.

We ask others about ways we may help
them. We don’t wait to be asked.

2. We treat each other with kindness.

a. We treat each other as we would like to be
treated.

b. We speak words of encourage to everyone.

c. We do not threaten or cause physical or
bodily harm to another person.

d. We do not threaten or cause physical
damage to the property of another person
or to any school facility.

e. We do not bully, belittle, or tease another
person, and we do not allow others to do
SO in our presence.

f. We do not demean and are not abusive or

obscene in any of our communications
(oral, written, and body language).

3. We take responsibility for our own actions.

a. We share information honestly.

b. We refrain from displays of temper.

c. We do not disrupt or attempt to interfere
with the operation of a classroom or any
other work or public area of a school or
school facility. We apologize when we
have wronged someone by our actions or
words.

We do not blame others for our behavior.
No one can make us do anything or make
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us angry. Our actions and words are our
choice.

4. We cooperate with one another.

a. We obey school rules and procedures for
access and visitation.

b. We respect the legitimate obligations and
time constraints we each face.

c. We notify each other when we have
information that might help reach our
common goal. This  will include
information about safety issues, academic
progress, changes that might impact a
student’s work or events in the community
that might impact the school.

d. We respond, in a positive way, when asked
for assistance.

e. We understand that we do not always get
our way.

f.  We respond the first time, in a positive
way, to requests and directives given by
any adult or supervisor.

g. We do not argue with another person in

front of a group. We seek a time when we
can conduct a positive discussion in a
private setting.

We complete our tasks in a timely manner

and give our best effort to our work.

a. We turn in assignments on or before the
due date.

b. We build a habit of giving our very best
effort to all tasks we undertake.
c. We work and act in a manner that brings

pride to our school, our families, our
community, and ourselves.

Civility of Students

Students shall behave civilly and with fairness and
respect in dealing with other students, District
personnel, patrons, visitors, and anyone having
business with the District. Civil behavior is
required on school property, in a school vehicle, at
a school sponsored activity or event and while
utilizing school property

Uncivil behaviors shall be defined as those that are
physically or verbally threatening, either overtly or
implicitly, as well as behaviors that are coercive,
intimidating, violent, or harassing whether they
occur in telephone conversations, voice mail
messages, face-to-face conversations, written
letters, or e-mail messages. Examples of uncivil



behavior shall include, but are not limited to:
bullying; cyberbullying; the use of profanity;
personally insulting remarks; attacks on a person’s
race, gender, nationality, or religion; and behavior
that is out of control.

Bullying

The board of education prohibits bullying in any
form on school property, in a school vehicle or at a
school-sponsored activity or event.

In accordance with Kansas law, bullying is defined
as any intentional gesture or any intentional
written, verbal, electronic or physical act or threat
that is sufficiently severe, persistent or pervasive
that it creates an intimidating, threatening or
abusive educational environment for a student or
staff member that a reasonable person, under the
circumstances, knows or should know will have
the effect of: 1) harming a student or staff member,
whether physically or mentally; 2) damaging a
student’s or staff member’s property; 3) placing a
student or staff member in reasonable fear of harm
to the student or staff member; 4) placing a student
or staff member in reasonable fear of damage to
the student’s or staff member’s property; or 5) any
other form of intimidation or harassment
prohibited by the board of education of the school
district.

Likewise, Kansas law defines cyberbullying as
bullying by the use of any electronic
communication device means including, but not
limited to, e-mail, instant messaging, text
messages, blogs, mobile phones, pagers, online
games and Web sites.

Any uncivil behavior by students shall be reported
to District personnel. A record shall be made of the
alleged incident and the action taken.
Confidentiality shall be observed whenever
possible to protect the complainant and the alleged
offending student. Retaliation against a person who
reports a claim of uncivil behavior is prohibited.

The Atchison County Community School District
strives to foster a safe learning environment where
all students and staff display respectful &
courteous behavior at all times. For more
information on the district’s Bullying Plan contact
the Central Office at 913-833-5050 or go to:
http://www.usd377.org.
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Searches of Property - JCAB

Principals are authorized to search property if there
is reasonable suspicion that district policies, rules
or directives are being violated. In addition all
lockers shall be subject to random searches without
prior notice or reasonable suspicion. All searches
by the principal shall be carried out in the presence
of another adult witness.

Searches of Students - JCABB

Principals are authorized to search students if there
is reasonable suspicion that district policies, rules
or directives are being violated. Strip searches,
exclusive of shoes and outerwear, shall not be
conducted by school authorities. All searches by
the principal shall be carried out in the presence of
another adult witness.

Interrogations and Investigations - JCAC
Principals (and designees) are authorized to
conduct investigations and question students if
there is reasonable suspicion that district policies,
rules or directives are being violated. If there is
reason to believe a violation of a criminal law has
been committed, the principal shall notify the
appropriate law enforcement agency and may
request further investigation of the alleged
violation.

Police Interview of Students

Any officer desiring to interview a student at
school must first inform the student’s school
administration as to the nature of the inquiry or
investigation.

When law enforcement officers conduct an
investigation and/or question a student(s) during
school hours, the building principal shall make a
reasonable attempt to contact a parent, guardian or
representative  of the student(s) prior to
questioning. Notification or attempted notification
of parents, guardian or representative shall be
documented by the administrator involved. If a
student’s parents, guardian or representative is not
present during questioning of a student, the
principal may be present.

Law enforcement officers shall not be permitted to
conduct investigations during school hours except
in demonstrated emergency situations. If a
demonstrated emergency is found, the principal
shall require identification of law enforcement



officials and reasons for the interrogation or
investigation of a student. If the principal is not
satisfied with either the identification or the reason,
the request shall not be granted. The principal
shall attempt to notify the superintendent and the
officer’s superiors of the reasons for the refusal.

Removal of Students by Police Officers

An administrator shall not release custody of
students to a police officer, unless that police
officer has the authority by Kansas Law to arrest
such student. However, when a court issued
warrant exists, or when officers have the authority
to arrest and detain students, administrators shall
comply with the request of the officers. In these
cases, an administrator shall contact the parent as
soon as practical and advise them of the situation.

Inspection of Lockers - JCAB

The school lockers assigned to a student remain the
property of the district; possession of the locker is
not exclusive against the school and its officials;
the district retains the right to make regulations
regarding what may and may not be kept in
lockers; students do not have a reasonable
expectation of privacy in the lockers; and the
district reserves the right to open and inspect all
lockers and their contents at any time to assure
compliance with the regulations and state and
federal law. Periodically, canines will be used to
check lockers for drug contraband. The right of
inspections is to be exercised in accordance with
the requirements of state and federal laws.

The school is not responsible for the loss of
personal property.

Students should not carry large amounts of money
or expensive personal property to school. If it is
necessary to do so, please check the money or item
in the office. Do not leave clothing, books or other
property in the hall, restrooms, or classrooms. It is
the student’s responsibility to make sure that
lockers and personal property are secured. Students
are responsible for maintaining their lockers.
Lockers should be kept clean. Students may lose
locker privileges for an indefinite period if they
tamper with the locking mechanism or abuse or
misuse the school property. The lockers remain the
property of USD 377 and are subject to inspection
by authorized personnel. Periodic clean-outs will

13

be mandatory. Hall/locker checks will be made at
random by school administration.

*Students are NOT allowed to use or share lockers
that have not been assigned to them by
administration.

Personal Property, Electronics,
Communication Devices NOT Appropriate
for School

Items that have no relation to the school programs
or class activities should not be brought to school.
Such items will be confiscated by school staff and
placed in the custody of a building administrator.
Iltems considered unacceptable at school include,
but are not limited to the following: laser pointers,
recording or listening devices, shocking devices,
large amounts of money, water balloons and/or
any item that endangers the safety and welfare of
others (or is disruptive to the educational
environment).

Students may possess a cell phone or other
electronic devices while on school property or
while attending a school-sponsored activity, but are
prohibited from using electronic devices during the
school day as defined by building administration.
Electronic devices that can be brought to school
must remain in lockers and turned off. In addition,
headphones and all personal entertainment
devices are prohibited during school hours.

Informal Student Hearing

Each student is entitled to certain rights in any
disciplinary action. Those rights include being
provided with the rules and regulations in advance
and affording the student an informal hearing.
Corporal  Punishment and
Restraint

No teacher or administrator shall use corporal
punishment, physical force or physical contact
against a student as punishment for violating rules
of conduct. However, nothing in this policy shall
be construed to prohibit a teacher or administrator
from using reasonable and necessary physical force
to restrain a student in order to protect one’s self,
other persons, to prevent the destruction of
property, or to prevent any illegal overt act on the
part of the student.

Physical

Tobacco Use (Board Policy JCDAA)
Smoking by students and/or the possession and use
of any other tobacco product is prohibited in any



attendance center, at school-sponsored events or on
school property. Administrators may report
students who are in violation of this policy to the
appropriate law enforcement agency.

Disciplinary Probation Status - JDC

Any school imposed discipline (loss of privilege,
suspension or expulsion), may be deferred by the
principal and/or district hearing officer. The
student involved may be placed on probation for a
set period of time. The disciplinary action will
remain deferred so long as the student meets the
conditions of the probation. If a student is placed
on probation, written notification shall be sent to
the student’s parent or guardian containing the
terms and conditions of the probation.

The student shall sign a statement that: the terms
and conditions have been explained, the student
understands the conditions, the student agrees to
abide by the conditions and failure to abide by the
conditions may be reason to reinstate the original
punishment.

Any probation arrangements resulting from
violations of the weapons policy shall be handled
by the superintendent. See “Weapons”

The Separation of Disciplinary Actions and
Academic Accomplishments

It is our goal to provide appropriate discipline
without affecting academic accomplishments.
Disciplinary actions will not involve the reduction
of the student’s grade which has been earned prior
to the point of the infraction. Student discipline
may result in the student not earning participation
points for the day’s activity. It is also possible
that a student’s actions and the resulting
disciplinary action will prevent the student from
earning daily class credit during a period of
suspension.

Computer Use — IIBG

Students shall have no expectation of privacy when
using district e-mail or computer systems. E-mail
messages shall be wused only for approved
educational  purposes. Students must use
appropriate language in all messages. Students are
expected to use the system following guidelines
approved by teachers or the administration.
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Any e-mail or computer application or information
in district computers or computer systems is
subject to monitoring by the staff and/or
administration. The school retains the right to
duplicate any information created by students in a
computer system or on any individual computer.
Students who violate these rules, or any other
classroom rules relating to computer use are
subject to disciplinary action up to and including
suspension from school.

Penalties for Improper Use

Use of USD 377 technology, computer resources
and the Internet constitutes the student’s agreement
to these terms. Access to the Network and Internet
is a privilege, not a right, and inappropriate use
will result in the restriction or cancellation of the
access. Inappropriate use may lead to any
disciplinary and/or legal action, including but not
limited to suspension, expulsion or dismissal from
employment from the school district, or criminal
prosecution by government authorities. The school
district has the right to make the determination of
what constitutes inappropriate use and use as an
educational tool.

Internet Safety - IBGA

In compliance with the Children’s Internet
Protection Act (CIPA), the school district has
implemented filtering and blocking software to
restrict access to Internet sites containing
pornography, obscene depictions, or other
materials harmful to minors. The school district,
however, cannot and does not guarantee the
effectiveness of filtering software. Any student
who connects to such a site must immediately
disconnect from the site and notify a teacher.

An employee who accidentally connects to such a
site must immediately disconnect from the site and
notify a supervisor. If a user sees another user is
accessing inappropriate sites, he or she should
notify a teacher or supervisor immediately. The
school district administration reserves the right to
prohibit access to any Network or Internet it deems
inappropriate or harmful.

On-Line Network Use Policy

The Board of Education considers a computer
network to be a valuable tool for education and
encourages the use of computers and computer-
related technology in district classrooms.



Network and the Internet

Students and all district users of this technology
have the responsibility to use this educational
opportunity properly in accordance with the rules
of the district. All users must comply with the
online and network acceptable use policy and have
a signed form on file agreeing to the District
Network Use Policy before being able to use the
internet. Failure to follow these regulations will
result in suspension of the use of the Internet and
Local Area Network. (See Appendices)

Manner of Dress

Students are expected to dress in good taste. Dress
and grooming habits which interfere with the
educational process will not be tolerated. Parents
are expected to help students dress tastefully.
Clothing is not to imply gang membership or
affiliation by writing, marks, drawings, painting,
design, color, or emblem. More specific guidelines
may be found in the building level student
handbook.

Public Display of Affection

Students must maintain high levels of conduct at
all times while at school or school-sponsored
activities. While positive relationships with other
students are encouraged, displaying affection
towards another student must follow specific
guidelines. Examples of non-acceptable behavior
include Kissing, embracing, or any other behavior
that may draw attention. Repeated violation of this
rule will be dealt with through the Wednesday
detention or out-of-school suspension process.

Sexual Harassment (Board Policy JGEC)
The board of education is committed to providing a
positive and productive learning and working
environment, free from discrimination, including
harassment, on the basis of sex, race, color or
national origin. Harassment shall not be tolerated
in the school district. Harassment of employees or
students of the district by board members,
administrators, licensed and support personnel,
students, vendors, and any others having business
or other contact with the school district is strictly
prohibited. (See Appendix or board policy manual
for copies of full policies.)

All complaints of harassment will be thoroughly
investigated and resolved in a prompt and
equitable manner. Violations of these policies will
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be treated as serious disciplinary infractions. All
school complaints should be reported to a
counselor or administrator. All complaints of
harassment will be confidential, and only those
persons necessary for the investigation and
resolution of the complaint will be given
information aboult it.

Drug Free Schools (Board Policy JDDA)
Maintaining drug-free schools is important in
establishing an appropriate learning environment
for the district's students. The unlawful
possession, use, sale or distribution of illicit drugs
and alcohol by students on school premises or as a
part of any school activity is prohibited. This
policy is required by the 1989 amendments to the
Drug-Free Schools and Communities Act, P.L.
102-226, 103 St. 1928.

Student Conduct
As a condition of continued enrollment in the
district, students shall abide by the terms of this

policy.

Students shall not unlawfully manufacture, sell,
distribute, dispense, possess or use illicit drugs,
controlled substances or alcoholic beverages at
school or on school district property, or at any
school activity. Any student violating the terms of
this policy will be reported to the appropriate law
enforcement officials, and will be subject to:

Suspension or Expulsion

Students who are suspended or expelled under the
terms of this policy will be afforded the due
process rights contained in board policies and
Kansas statutes, K.S.A. 72-8901, et seq. Nothing
in this policy is intended to diminish the ability of
the district to take other disciplinary action against
the student in accordance with other policies
governing student discipline.

Drug and alcohol counseling and rehabilitation
programs are available for district students. If a
student agrees to enter and complete a drug
education or rehabilitation program, the cost of
such program will be borne by the student and his
or her parents.

SECURITY AND SAFETY - EBC




Reporting Crimes at School to Law
Enforcement

In accordance with the Kansas School Safety and
Security Act, any employee who knows or has
reason to believe that an act has been committed at
school, on school property, or at a school
sponsored activity and that the act involved
conduct which constitutes the commission of a
felony or misdemeanor or which involves the
possession, use or disposal of explosives, firearms
or other weapons shall immediately report such
knowledge and/or belief to local law enforcement
officials.  In addition to the foregoing, the
employee shall immediately notify the highest
ranking on-site administrative official or his/her
designee.

Reporting Certain Students to
Administrators and Staff

Any employee who has information regarding the
following shall report such information and the
identity of the student to the superintendent or
his/her designee:

Any pupil who has been expelled for
conduct which endangers the safety of
others.

Any student who has been expelled for
commission of felony type offenses;

Any student who has been expelled for
possession of a weapon;

Any student who has been adjudged to be
a juvenile offender and whose offense, if
committed by an adult, would constitute a
felony, except a felony theft offense
involving no direct threat to human life;
Any student who has been tried and
convicted as an adult of any felony, except
theft involving no direct threat to human
life.

The superintendent shall investigate the matter
and, upon determining that the identified student is
a student to whom the above provisions apply,
shall provide the reported information and identity
of the student to all school employees who are
directly involved or likely to be directly involved
in teaching or providing other school related
services to the student. Neither the school
employee nor the superintendent of schools shall
be required to report information concerning a
student specified in this policy if the expulsion,
adjudication as a juvenile offender or conviction of
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a felony occurred more than 365 days prior to the
school employee’s report to the superintendent of
schools.

Destruction of School Property / Vandalism
- EBCA

Respect of public property should be developed
and promoted in schools. School pride is
encouraged in students by having them share in the
school’s upkeep. Students who damage or destroy
school property will be required to make restitution
and may be reported to the police. Authority is
delegated to school principals to assess reasonable
damages subject to review by the board of
education upon request. Reasonable damage will
be assessed based on consideration of the nature
and extent of the damage, the cost of repair, and
the circumstances surrounding the incident in
which it occurred. Information concerning the cost
and value of the school property involved will be
given to the student and his/her parents.

Weapons - JCDBB

Students and staff have the right to work and study
in a safe environment free of fear from violence.
Students will not knowingly possess, handle,
transport, display, offer to seller, barter, or
exchange, or threaten to use any object at school,
on school property or at a school-sponsored event
that can reasonably be considered a weapon by
administration or staff. This includes any item
being used as a weapon or destructive device, or
any facsimile of a weapon. Knives and chains will
be considered weapons and will be confiscated.

In the event a student of the district or a visitor is
found to be in violation of this guideline, the
school administration shall notify the appropriate
law enforcement agency.

A student who brings a weapon of any kind to
school may be suspended or expelled for extended
periods (up to 186 days) in accordance with the
board of education policies and laws of the state of
Kansas.

State Safety/Violence Hotline

Students or parents with something important to
report can call the State Hotline 24 hours a day
with complete assurance of confidentiality (1-877-
626-8203).



District Use of Video / Surveillance
Cameras

Schools are or may be equipped with video
surveillance cameras that are located in specified
interior and exterior areas of the building. These
cameras are monitored for the purpose of
providing a safe and secure school environment for
students, staff, and patrons. The local police
municipalities have access to the cameras in
emergency situations. Video cameras may also
be used to record and monitor the conduct of
students riding in district vehicles to help ensure
orderly and safe operation.

Detentions — JDB

Detentions may be assigned before or after school
by the classroom teacher or the administrative
team. If work or extracurricular activities interfere
with detentions, it is the responsibility of the
student to serve the detention and make
arrangements with employers, coaches or sponsors.
Failure to serve detentions will result in further
disciplinary actions.

Saturday School

Junior-senior high students may be assigned
specific dates to attend a Saturday school to
complete specified learning activities frequently
related to the absence from class. This additional
time in school serves as a natural consequence for
students who have been truant from school or need
additional time to make up the classroom activities
they missed for absence, inattention, or
inappropriate behavior. Failure to successfully
complete the assigned Saturday School will result
in further consequences.

Students are responsible for making their own
transportation arrangements.

Suspension and Expulsion - JDD

The Board extends its authority to suspend any
student as authorized by law to the following
certified personnel or committee thereof:
superintendent, a principal of an attendance center,
assistant principal and/or personnel acting in the
capacity of assistant principal, director of activities
and athletic director. The board includes as a
policy the student handbooks of the various
schools and such published handbooks are a part of
this policy by reference. Any certified personnel
named in accordance with this policy of the board
may suspend students.
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Except as limited by Section 504 or IDEA, a
student may be suspended or expelled, for reasons
set forth in Kansas law. Any student who is
suspended for a period of more than 10 days or
expelled shall receive a copy of the current
suspension and expulsion law and this policy.

Suspension/expulsion hearings shall be conducted
by the superintendent/designee or other certificated
employee, or committee of certificated employees
of the school in which the pupil is enrolled, or by
any other hearing officer appointed by the board.

In-School Suspension

In some cases the principal may impose in-school
suspension as a consequence for not attending
class or as an alternative to out-of-school
suspension or expulsion.  When in-school
suspension is imposed, the offending student
continues to attend his or her school, but is closely
supervised by specified school personnel members.
The student does not attend his/her usual classes,
but is expected to continue class work as assigned
by the teachers and will receive credit for such
work. A student who is assigned in-school
suspension is not in good standing and is thereby
prohibited from representing his or her school in
any school activity during the period of
suspension.

Reasons for Suspension or Expulsion
Students may be suspended or expelled for any of
the following reasons:

Willful violation of any published, adopted
student conduct regulation;

Conduct which substantially disrupts, impedes,
or interferes with school operation;

Conduct which endangers the safety or
substantially impinges on or invades the rights
of others;

Conduct which constitutes the commission of a
felony;

Conduct which constitutes the commission of a
misdemeanor;

Disobedience of an order of a school authority
if the disobedience results in disorder,
disruption or interference with school
operation; and

Possession of a weapon at school, on school
property or at a school- sponsored event.



Terms of Suspension and Expulsion

1. A suspension may be for a short term not
exceeding 10 school days or for an extended
term (long-term) not exceeding 90 school days.
An expulsion may be for a term not exceeding
186 school days.

2. The principal of any school in the District may
impose short-term suspensions.

3. A principal may recommend a student for a
long-term suspension or expulsion. Such
recommendation shall be made to the District
hearing officer or the Suspension and
Expulsion Committee, which shall hold a
hearing on each case submitted.

4. If a suspension or expulsion is for a term
exceeding the number of school days
remaining in the school year, any remaining
part of the term of the suspension or expulsion
may be applied to the succeeding school year.

Student Initiations and Hazing

There will be no initiation ceremonies or hazing of
students associated with the selection process and
participation of any student organization, activity,
or team. Violators will be subject to disciplinary
action up to and including expulsion from school.

Bus Policies

Passengers wanting to ride any bus/route other
than that assigned must have permission signed by
their parent/guardian and approved by the building
principal one day in advance; or a telephone
conversation with the principal or building office
that day.
Student/Passenger Conduct Rules for
Riding Buses

The following rules, adopted by the Board of
Education on June 10, 1996, became a part of the
Board’s transportation policies and rules relating to
student conduct on the district’s regular route

buses and activity trip buses.

These rules were adopted by the Board of
Education to conform with H.B. 2059, which was
enacted by the 1981 session of the Kansas
Legislature.

1. The requirement of this policy shall apply to
all passengers when in a USD 377 bus.

2. The bus driver shall be in charge of all
passengers while they are riding, loading or
unloading from the bus. Bus drivers will wait
one minute for home student pick-ups.

3. The bus driver shall have the authority to
assign a seat to each passenger.

4. Passengers shall not stand in the traveled
portion of a roadway while waiting for a bus.

5. Passengers shall not extend any part of their
body out of the bus windows.

6. Passengers shall not get on or off the bus or
move about while the bus is in motion.

7. Possession or use of tobacco inside the bus
shall be prohibited.

8. Intoxicating liquor or alcohol or illegal drugs
shall not be consumed or carried in a bus.

9. Animals shall not be transported in a bus.

10. No weapons of any type, except side arms
carried by law enforcement, shall be
transported on a bus.

11. Classroom conduct shall be observed on
district buses at all times. Ordinary
conversation in a normal tone will be permitted
but unnecessary noise, profanity, crowding,
pushing or fighting will not be tolerated.

12. Passengers are not to converse with or in any
way distract the driver while the bus is in
operation.

13. Passengers who must cross the road after
disembarking from the bus shall pass in front
of the bus.

14. Passengers will not be permitted to leave the
bus other than at their designated destination
without parental/guardian permission in the
form of a note or telephone call to the building
principal, or the bus driver.

15. Eating or drinking will not be allowed on the
bus.

16. Displaying or use of an open flame on the bus
is prohibited.

Bus Discipline Procedures

Students who are continually disruptive may lose
bus privileges indefinitely. Severe offenses may
result in loss of riding privileges with no warning:
weapons, fighting, swearing at driver.

1st Offense - Driver calls parents and conferences
with student-1st referral to office.

2nd Offense-2nd referral to office -1 day off of bus
3rd Offense-3rd referral to office -3 days off of bus



4th Offense-4th referral to office -5 days off of bus

5th Offense-5th referral to office -loss of bus
privilege

HEALTH & SAFETY

Accidents, Reporting of - JGFG

Students should report any injury incurred at
school or a school-sponsored activity to the
principal or appropriate sponsor.

When appropriate, a parent shall be notified of a
student injury as soon as possible to determine
appropriate action. If the student needs medical
attention and the parents cannot be reached, the
principal shall seek emergency medical treatment.

IlIness or Injury During School

A student who is too ill to remain in class is to
report to the health office. If necessary, school
personnel will call the parents. School personnel,
including the nurse, are not authorized to prescribe
medicine, perform treatments or make a diagnosis.
Students who are ill or injured are not to be
taken or sent home until parents or other
designated responsible people have been
contacted.

First Aid - JGFG

If a student has an accident which requires medical
treatment, no action shall be taken by an employee
except the following:

send for medical help;

make the student as comfortable as
possible while waiting for competent
medical assistance to arrive; and

notify the principal.

If an employee present is qualified to administer
first aid, aid may be given. Qualified employees,
for this purpose are those employees who have
successfully completed an approved Red Cross
first aid program or the school nurse.

Administration of Medications in School

Under the Kansas Nurse Practice Act, 65-1113, we
cannot give any medication at school without the
proper authorization. Proper authorization means a
written prescription, from the person licensed to
practice medicine or dentistry, or from the parent
for over-the-counter medicine. This involves any
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medication given whether a prescription or an
over-the-counter medicine such as Tylenol, aspirin,
allergy medicines or cough preparations.

Medications for students should be given at home
whenever possible. In certain circumstances,
however, when medication is necessary in order
for a student to remain in school, the school will
cooperate with the parent in the administration of
medicine, with the proper authorization on file. In
the event that a medication needs to be given to the
student while at school, the school nurse will
require the following:

e Prescription medication must be sent in the
currently labeled prescription bottle and
accompanied by a WRITTEN ORDER from
the physician. Insulin will be treated as a
prescription medication even though some
forms may be obtained over the counter. A
physician’s order for medication must be
reviewed and updated at the beginning of each
school year and all changes in dosage require a
new written order.

Non-prescription medication from home must
be in the original packaging, clearly showing
the dosage by age, the ingredients and the
expiration date. A WRITTEN REQUEST with
specific instructions from a parent/guardian
must accompany the medication. Only FDA
approved substances will be given and only for
the purpose for which they are approved.
Medication brought to school not meeting the
above requirements will NOT be given. Policy
JGFGBA allows self-administration of prescribed
medications by students for the treatment of
anaphylactic reactions or asthma. Contact the
school nurse for a copy of this policy.

Medications will be maintained in lockable
storage; refrigeration is available in the health
room. All medications will be carefully monitored
and maintained. All regulated medications will be
counted when received. Logs will be maintained to
record administration of medications by school
health personnel. The school nurse will
appropriately train any personnel who administer
medications and will supervise administration. The
school nurse will initiate the medication request,
including the administration of the first dose if it
has not been previously administered to the
student.



Student Health Records

The Family Education Rights and Privacy Act of
1974 (“FERPA™) provides for the confidentiality
of student records. FERPA restricts access to
“education records” and insures parents’ access to
all of their child’s education records. School health
records are considered part of a student’s school
record. As with other education records, school
health records may be shared with school officials
who have a “legitimate need to know.” Health
information is kept by the nurse and is afforded a
higher level of confidentiality. Only when the
student’s health condition is pertinent to his or her
learning in the classroom or is important to the
student’s safety will the school nurse share that
information with anyone else in the building. If
you have any concerns regarding the
confidentiality of health information, please
contact your building principal.

Kansas Immunization Requirements
Immunization requirements and recommendations
for the 2009-2010 school year are based on the
Advisory Committee on Immunization Practices
(ACIP) recommendations.

K.A.R. 28-1-20 defines immunizations required for
any individual who attends school or early
childhood programs operated by a school.
Diphtheria, Tetanus, Pertussis (DTaP): five
doses required. Four doses acceptable if dose 4
given on or after the 4™ birthday. Booster dose
of Tdap required at age 11. Students who will
be 12 years of age on September 1, 2009
should have documentation of Tdap if more
than 2 years since previous dose of Td.
Poliomyelitis  (IPV/OPV):  four  doses
required. Three doses acceptable if dose 3
given on or after the 4" birthday.
Measles, Mumps, Rubella:
required.

Hepatitis B: three doses required through
grade 9.

Haemophilus influenzae type b (Hib): three
doses required for children less than 5 yrs of
age in early childhood programs. Total doses
needed dependent on the age of the child when
doses given.

Pneumococcal conjugate (PCV7): four doses
required for children less than 5 yrs of age in
early childhood programs. Total doses needed
dependent on the age of the child when doses
given.

two doses
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e Hepatitis A: two doses required for children

less than 5 yrs of age in early childhood
programs.

In addition to the immunizations required for
school entry listed above, the 2009 ACIP
recommendations also include the following for
school children:

e Meningococcal  (MCV4): one dose
recommended for > 11 years of age; not
required for school entry

Human Papillomavirus (HPV): three doses
recommended for females >11 years of age;
not required for school entry

Influenza: yearly vaccination recommended
for all ages > 6 months of age; not required for
school entry

Students who have begun but have not completed
the required immunizations may enroll and remain
in school while getting the required immunizations
if a physician or local health department certifies
that the student has received the most recent
appropriate immunizations in all required series.
Kansas law provides the following alternatives to
immunizations:

An annual written statement signed by a
licensed physician stating the physical
condition of the child to be such that the tests
or inoculations would seriously endanger the
life or health of the child

A written statement signed by one parent or
guardian that the child is an adherent of a
religious teaching are opposed to such
inoculations

All immunization decisions should be made by
your family physician or the Atchison County
Health Department.

If you child has transferred to our school
district, your are responsible to provide records
which prove those immunizations have either been
completed or are in the process of completion. If a
student’s immunizations are not current (most
recent appropriate inoculation in all series) or
current  immunizations  waivers, specifically
religious or medical waivers, are not in place; the
student will be excluded from school.

The complete ACIP recommendations can be found at:
http://www.cdc.gov/vaccines/pubs/ACIP-list.htm



http://www.cdc.gov/vaccines/pubs/ACIP-list.htm

GENERAL INFORMATION

Food Service Charge Policy

Food service accounts are considered family
accounts unless the parent requests separate
accounts for their students. The maximum charge
allowance on an individual account is $15.00 and a
maximum of $25.00 for a family account.

Once an individual or family account has
exceeded the maximum debt allowance, the
student(s) will no longer be allowed to charge
and an alternative breakfast/lunch will be
served until the account is paid in full.

Charges for extra milk and/or ala carte are not
allowed.

Meal Prices

2009-2010 Breakfast Lunch

PK-4 $1.00 $1.80
G5-8 $1.10 $1.90
G9-12 $1.25 $2.00
Adult $1.75 $3.00

Religious Objections to Activities

Opt-out requests may be submitted annually and
are valid only for the school year in which they are
submitted.

Checking out of the Building

Students who must leave during the school day
must check out through the office. Parents are
required to come in or call the school to confirm
the reason for leaving. Students will not be allowed
to leave the building without permission from their
parents.

School Site Councils

A site council has been established at all three
building levels (PS/IS/JSH). Each council shall be
responsible for providing advice and counsel for
evaluating state, school district, and school site
performance goals and objectives and in
recommending methods that may be employed at
the school site to meet these goals and objectives.
Discussions may include allocations of the school
budget and administrative and management
functions. The membership of each council shall
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include, at a minimum, the building principal, and
representatives of: teachers and other school
personnel, parents of pupils attending the school,
the business community, and community leaders.

Animals and Plants in the School

Animals (including all vertebrate, invertebrates)
and plants may be brought into the classroom for
educational purposes. Persons bringing animals
into the school must receive prior permission from
the supervising teacher and the building principal.
Animals must be appropriately housed, humanely
cared for, and properly handled.

Volunteers

Volunteers can really make a difference in serving
the varied needs of our students and schools. If you
have time or talents to share with our schools
please contact us. We’d like to invite parents,
grandparents, and district patrons to participate in
the education of children.

Miscellaneous Items in School

Students are not to bring items to school that could
cause a disruption to the educational process. Iltems
such as toys, pocket knives, radios, cassette
players, tape/CD recorders/players, candy, pop,
gum, and other snacks should be left at home. If
these items are brought to school for a legitimate
purpose, they are to be brought to the principal’s
office. If items such as these are found by a teacher
or other staff member, they will be taken, turned
into the office, and the student will be dealt with
according to discipline policy.

Arrival and Departure

Many supervision problems occur when pupils
arrive at school or the bus stops too early. There is
no need for a student to be at school prior to the
time buses arrive. Supervision is not available until
buses arrive. When elementary students arrive at
school, they must come directly into the building.
Once students have arrived at school, they are not
allowed to leave campus without permission from
the building principal. Students will be allowed to
leave only in the company of a parent or legal
guardian. For your child’s safety, if anyone other
than the parent or legal guardian is to pick up your
child we must have verification from the parent or
guardian by telephone or in writing.

If you wish to have your child go somewhere other
than home or their usual drop-off point, please



send a note to the building principal. Otherwise,
your child will be sent home.

Field/Study Trips

Teachers may request field trips or study trips
occasionally. Local trips of short duration
generally do not require parental chaperones.
Parents will be notified of the nature of the trip,
departure time, expected return time, mode of
travel and anticipated costs. Parents may ask that
their child be excused and state the reasons for the
requested exemption. Permission slips need to be
signed by a parent/guardian and returned to the
office before the student can participate in a trip.
Students, teachers and aides will be required to
ride in school district transportation. When space
allows, all authorized field trip participants will be
required to ride in school district transportation,
unless prior administrative approval has been
granted.

Field trips during the school day are an important
part of the educational process. Students who are
behind in class work due to poor attendance, lack
of effort, or inappropriate behavior may not be
allowed to attend field trips at the discretion of the
principal. The trip is for the students. Children not
enrolled in school should not participate.

Visitation of Schools

We encourage parents to visit our schools. Better
understanding will result when parents and
teachers meet and discuss mutual concerns. Please
contact the teacher or the principal, through the
school secretary, to make arrangements. When
parents or other visitors come into the school
building, we request that they check in at the office
first. Please call the office to schedule an
appointment. Student visitors are not allowed at the
high school.

School Day Disruptions

In an effort to guard student instructional time,
parents should bring items needed to the office
rather than deliver them to the classroom. Except
in very rare instances, students will not be called
from class. When you need to speak with a teacher,
please call the office and request a return call
during his/her planning time, or leave a message.
Please understand that phone calls and conferences
will be at times when the teacher is not with
students.
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School Pictures

Information will be sent home in advance of school
pictures. No student or family is required to
participate or purchase.

Water Bottles

At the discretion of the teacher/building staff,
students will be allowed to carry clear plastic water
bottles with a lid. The bottles may contain ONLY
water. Failure to abide by these rules may result in
suspension of this privilege.

Bus Schedule - Arrival and Pickup

Arrival Pickup
Preschool 7:45-7:50
Primary School 7:45-17:55 3:10
Intermediate School 7:50 - 8:00 3:15
Junior-Senior High 7:55 - 8:05 3:20

Student Rights and Responsibilities

USD 377 students are citizens within their school
community and, as such, have rights and
responsibilities. The rights are referenced to the
U.S. Constitution, statutes and regulations of
Kansas, and to policies of the District. The
responsibilities are those willingly assumed by
good citizens in their efforts to create and maintain
the greatest amount of individual freedom of action
and within the constraints of concern for the good
of the total group.

Student Discrimination Complaints - JCE

Any student who believes that he or she has been
discriminated against may file a complaint with the
building principal, another administrator, the
guidance counselor, or another certified staff
member. *See your building administrator for
information regarding the Grievance Procedure.

Student Privacy Rights

District  employees may have  ongoing
opportunities to access confidential information or
records that are only available to the public on a
limited review basis. Much of the information
processed by district employees is confidential,
and law governs its release; for example, driver

record and vehicle registration information,
confidential student records, criminal history
background check information, information

obtained pursuant to Social and Rehabilitation
Services (SRS) intervention, social security



number in-formation, and professional misconduct
back-ground checks.

Employees are prohibited from disclosing
information contained in the records and files of
the district, except to other authorized employees
who may need such information in connection with
their duties and to authorized persons or agencies
only in accordance with law, district policies, and
administrative rules. If an employee is approached
to provide information inappropriately, the
employee must refuse to release the requested
information unless authorized by his/her supervisor
or otherwise required to release the information
under law or court order. In all cases, the
employee’s immediate supervisor shall be
informed, immediately, of any requests.

Any employee who inappropriately releases
information, or uses confidential information
obtained in the course of his/her employment with
the district for personal reasons or private gain,
will be disciplined in accordance with Board
policies, collective bargaining agreements, and
district procedures. Disciplinary action may
include severe penalties, up to, and including,
discharge.

Recess/Playground Rules

Whenever possible, students will go out for recess.
There will be times, however, when the weather
prevents that from occurring.

It is understood that students may need to miss
recess on occasion in order to complete classroom
assignments when sufficient time was given but
wasted by the student or as a consequence of
student behavior.

Playground rules will be reviewed with students
and revised when necessary by those who
supervise the playground. The acceptable rules will
be taught to the students at the beginning of the
school year and as needed so that expectations are
clear.

Elementary and Parent Teacher
Organizations

All parents are invited to belong to parent teacher
clubs or organizations and are encouraged to
participate in meetings and functions. These
organizations provide room parents, plan parties
and hold fundraisers. Food and beverages for
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classroom parties and celebrations will meet the
District’s new Health and Wellness guidelines.
The Policy can be accessed on the district website
or copies can be obtained from the Central Office.

Invitations

Students may not distribute party invitations at
school unless they are inviting every student in the
class.

Birthday Treats

Birthday treats are allowed if parent provides
enough for the entire class. Arrangements must be
made in advance with the classroom teacher.

Asbestos Report

The Asbestos Hazard Emergency Response Act
(AHERA) was signed into law by Congress in
1986. AHERA is the statute that mandates the
Environmental ~ Protection  Agency  (EPA)
“Asbestos in Schools Rule”. The law requires that
all school buildings be inspected to identify the
presence of building materials containing asbestos.
Subsequent to these inspections, it is required that
an AHERA management plan is written to outline
site specific procedures for controlling potential
exposure to asbestos fibers.

In accordance with AHERA, all buildings in USD
377 have been examined by EPA accredited
inspectors for these materials. The individual
building inspection reports are on file at each
school’s administrative office.

This notice fulfills the AHERA requirement to
provide written notification of the school
district’s compliance with the law to persons
working in the building.

ACCHS Graduation Procedures

1. Seniors must turn in all textbooks, library
books, and equipment by the designated date.
Lockers must be cleaned. All bills must be
paid.

All seniors will meet in the library at 1 pm on
the Sunday of graduation.

Junior escorts will meet in the library at 1:45
pm.

Seniors will wear their tassels on the right side
of the cap at the start of the ceremony.

Seniors will line up by height and march in
two at a time in a boy-girl arrangement. Junior
escorts will lead the procession.

The procession will begin at 2 pm.



The processional will be in a step-foot
together-step-foot together pattern. You should
keep about 15 feet (5 spaces) between you and
the couple in front of you. Please remain
standing once you've walked to your seat. You
will be seated after the invocation.

To receive your diploma you will stand as a
row and proceed to the sideline of the
basketball court. After receiving your diploma,
return to your chair and stand until the row can
be seated together.

The class president will announce when you
are alumni at which time you will move your
tassels to the left side of the cap.

Appropriate attire will be required. Males must
wear slacks or black jeans, a shirt with a collar,
socks and dress shoes/boots. Females must
wear a dress or skirt/slacks and blouse with
appropriate shoes.

The following are not to be worn or brought:
shorts, T-shirts, tank tops, blue jeans, athletic
shoes, sunglasses, messages on the cap or
gown, balloons, water guns, beach balls or
other unnecessary items.

Students who dress or act inappropriately will
not be called to walk across the stage to
receive a diploma. If necessary, the ceremony
will be stopped until the person acting
inappropriately is removed from the gym.
Thank you for your support in making
graduation a memorable occasion for all of us.

10.

11.

12.

13.

ACTIVITIES

Rule 52

The KSHSAA mandates that all yells and cheers at
contests must be of a positive nature. Negative
yells and cheers which degrade individuals or
teams are prohibited and may result in removal of
the offender from the game and being banned from
future contests.

Core Beliefs
The Atchison County Community School
District believes that . . .

Activities/Athletics create opportunities for
students to develop leadership and teamwork
skills, to build self-esteem, to take risks in
meeting personal challenges and to develop
into well-rounded citizens.
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Activities/Athletics provide unique learning
experiences for students with the primary
focus on academic progress for all participants.
Participation in competition fosters academic,
physical, emotional and social growth.
Activities/Athletics promote positive
relationships among schools, coaches,
teachers, sponsors, parents, students and
community.

School and community cooperation promote
quality activity/athletic programs.

An essential element of a strong
activity/athletic program is in teaching and
modeling character.

Quality activity/athletic programs require
commitment, organization and a vision.
Students deserve the best coaches/sponsors,
facilities, and programs that the school district
is able to provide.

Good coaches/sponsors are those that develop
positive relationships with students and
parents, help balance the demands on high
school students, are a role model of integrity,
and communicate positively and effectively.
Activity/Athletic programs are to be provided
in the safest possible environment.

Communication with Parents and Student
Participants

Communication is a cornerstone to relationships.
This is especially true in the coach-student
participant relationship. Within this relationship
difficult issues must be dealt with at times,
including discipline, player performance and
player dissatisfaction. Proper communication
results in the positive resolution of such issues,
stronger coach/sponsor-student participant
relations and other benefits such as the student
learning how to solve problems.

Parents also have a relationship with their child's
coach/sponsor, and communication is equally
important to this relationship. Parents may feel the
need to step in on their child's behalf. Whatever the
motive, proper communication will enhance
coach/sponsor-parent and coach/sponsor-student
participant relations.

Coaches should refrain from sending any personal
text messages, emails or other electronic
communications to their participants. These means
of communication are effective and efficient ways



to inform participants of any schedule changes but
should be sent to all the affected participants and
parents. Tiger Text should be utilized for these
communications.

The following is a guide for coaches/sponsors,
parents and student participants. This guide
provides a chain of communication that will
maintain and build positive relationships.

Eligibility - The guidelines listed below are
written in general terms and are a summary of
some of the KSHSAA and USD 377 eligibility
rules. More detailed explanations of these rules and
guidelines can be found in the KSHSAA manual.
Coaches, sponsors, and administrators are expected
to be familiar with the rules of eligibility. If there
are questions about eligibility, inquiries should be
directed to the KSHSAA or to the Atchison County
Community School District Principal.

1. A student must have passed at least five new
subjects of unit weight the previous grading
period to be eligible, and have a 2.00 GPA.

2. A student must be enrolled in and be attending
a minimum of five new subjects of unit weight
during the current grading period.

Dual Sport Participation Agreement -

Students who participate in two sports activities
during the same season will only be permitted to
do so if both coaches are in agreement and the
student and his/her parent or guardian sign a dual
sport agreement. The agreement shall include
allocation of practice time and athletic event
participation based on the published schedule.
Coaches shall follow the guidelines found on pages
9-10. A student who quits one sport after two
weeks or after the second competition event must
meet with the coach of that sport. The athlete will
not be permitted to participate in other sports
activities including after-school weight training
without the permission of the coaches and the
administration.

Ice and Snow - Any time school is dismissed
during the school day because of inclement
weather, all student activities including athletic
practice sessions, performing arts practices,
athletic contests, performing arts productions,
concerts or contests are postponed. They may be
rescheduled at a later date. Should school be
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canceled prior to the beginning of class for the
school day due to snow, ice or other inclement
weather, athletic practice and contests, and
performing arts practice and performances may be
held with certain restrictions and conditions. It is
understood that practice, contests, or performances
will not be conducted without the approval of the
Superintendent or designee. Should practice be
permitted, the earliest practice will begin no earlier
than 11:00 a.m. The decision as to whether or not
contests or performances will be held during the
evening hours will be made by the Superintendent
or designee in consultation with building
administration. The decision will be made by noon.

Physical Examinations - Students are not
eligible to represent their school in interscholastic
athletics or spirit until a signed physical
examination form by a practicing physician is on
file with the building office. This form will certify
that the student has passed an adequate physical
examination and is physically fit to participate in
interscholastic athletics. This form shall also be
signed by the parent or legal guardian, stating the
student has permission to participate.

The physical examination must be reported on
forms provided by the KSHSAA and shall not be
completed earlier than May 1 preceding the school
year for which it is applicable. The completed form
must be filed with the head coach or athletic
director prior to the first practice session in which
the student participates.

The physical examination form for spirit and
performing groups shall be completed and filed
with the school prior to the first practice after
tryouts in which the student represents his/her
school. Physical examination forms may be
obtained from the coach or school office of the
school the student attends.

Substance  Abuse  Policy Students
participating in the activities program will not use,
distribute or possess illegal substances as identified
in Board of Education Policy. Included in the
policy are alcoholic and cereal malt beverages,
tobacco and tobacco products, controlled
substances (drugs), and improper use of legal
substances, including prescription and non-
prescription medications, drug paraphernalia, and
other products.






AUGUST 2009

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY

<4——Enrollment - All Centers @ HS Library—»

5
12

New Staff Orientation @ CO
Booster Club 6:30pm
@ JH/SH Library

14 15

BOE Meeting 7:30pm

22

28
Star Testing Grades 2-8
JH/SH Scrimmage Supper

25
Star Testing Grades 2-8
SH Individual Pictures

26
Star Testing Grades 2-8

29

Star Testing Grades 2-8 Star Testing Grades 2-8

| | | | | |
9 | 10 | | | 13 |
16 17 18 19 20 21
Teacher Inservice Teacher Inservice Teacher Workday Teacher Workday First day of Classes
23 24 27
30 31



SUNDAY

SEPTEMBER 2009

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

2

3

SH VB (H) 5:30pm

SH CC @ Jeff West 4pm
JH VB (H) Troy 4:30pm
JH FB (H) Troy 6:30pm

SH VFB @ RV 7pm

Labor Day
No Classes

8

SH VB @ Perry Lecomption
5:30pm
SH 9VB Quad @ RV 5pm

SH 9/10 FB (H) RV 4:30pm
Booster CLub Meeting
6:30pm @ JH/SH Library

10

SH VB (H) 5pm
SH CC (H) 4:30pm

11
SH VFB @ VF 7pm

12

SH VVB Tourn. @ NV 9am

SH JVVB Tourn. (H) 8:30am

JH 8VB Tourn. @ RV 10am

JH 7VB Tourn. @ St. Marys
10am

13

14

SH JVFB (H) VF 6pm
JH VB @ ACES 4:30pm
BOE Meeting 7:30pm

15

SH VB @ Hiawatha 5:30pm
SH CC @ Holton 4pm
SH 9VB Quad @ Atchison

16

FFA Greenhand Conference
@ Rossville

17

SH VB @ Holton 5:30pm

SH CC @ Hia. 4:30pm

SH 9VB @ Horton 5pm

JH VB @ Jackson Heights
4:30pm

JH FB @ Jackson Heights
6:30pm

18

SH VFB (H) Hia. 7pm
Tailgate Supper

19

20

21
SH 9/10 FB @ Hia. 4:30pm

SH 9VB (H) 5pm

22

23
FFA Fall CDE Day @ Holton

27

28
SH 9/10 FB @ JW 4:30pm
JH VB @ D-West 4:30pm

29
SH VB @ Sabetha 5:30pm
SH 9VB @ MH-MA 5:30pm

30

24
SH VB @ Atchison 5:30pm
SH CC @ RV 4pm
SH 9VB (H) 5pm
JH VB (H) Everest 4:30pm
JH FB (H) Everest 6:30pm

25
SH VFB (H) JW 7pm
Homecoming

4|

26

SH 9VB Big 7 League Tourn.

@ MH-MA 9am



OCTOBER 2009

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
1 3
SH CC @ Horton 4:30pm SH VFB @ Holton 7pm SH VB Tourn. @ Wellsville
JH VB (H) Wathena 4:30pm 9am
JH FB (H) Wathena 6:30pm JH VB DVL Tourn. (H) 9am
Parent's Night FFA Horse Evaluation
5 6 7 8 10
SH 9VB @ JW 5:30pm SH VB (H) 5:30pm SH CC @ Sabetha 4pm SH VFB (H) NV 7pm SH VB Tourn. @ Atchison
Parent’s Night SH 9VB @ Sabetha 5pm 8am
JH FB @ ACES 6:30pm SH 9VB Tourn. @ NV 9am
11 12 13 14 15 17
SH 9/10 FB @ NV 4:30pm @ SH VB @ NV 5:30pm PSAT/NMSQT Testing SH CC League (H) 4pm SH VFB (H) Horton 7pm
ACT Test Prep 5:30pm FFA Fall Area Mtg. FFA Dairy Evaluation JH FB @ D-West 6:30pm Parents N|ght
@ JH/SH Library @ Centralia @ Axtell
BOE Meeting 7:30pm Booster Club Mtg. 6:30pm
@ JH/SH Library
18 19 20 21 22 24
JH GBB @ D-West 4:30pm W SH VVB @ Jeff West 5:30pm MS GBB (H) Troy 4:30pm Inservice/Workday SH VB Sub-State TBA
SH JVVB @ NV 5:30pm End of 1st Quarter No Classes SH CC Regional TBA
JH FB DVL Playoffs TBA SH Fall Sports Pictures SH VFB @ MH-MA 7pm
K-6 Book Fair K-6 Book Fair
25 26 27 28 31
JH GBB (H) Jackson K-6 Book Fair SH Individual Picture SH VFB @ Sabetha 7pm No School SH VB State @ Salina
Helghts 4 30pm Parent/Teacher Conf. Retakes K-6 Book Fair SH VB State @ Salina SH CC State @ Wamego
K-6 Book Fair 4-7pm K-6 Book Fair JH GBB @ Wathena 5:30pm p
Parent/Teacher Conf.
4-7pm Happy @ @)
Halloween




NOVEMBER 2009

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
1 2 5 6 7
JH GBB @ Oskaloosa SH VFB Bi-District TBA JH GBB (H) VF 4:30pm SH VFB Regionals TBA
4:30pm JH GBB (H) JCN 4:30pm JH GBB Tourn.
@ Oskaloosa 9am
8 9 1 13 14
JH GBB (H) Xavier 4:30pm @ Fall Athletic Recognmon Booster Club Mtg. 6:30pm JH WR (H) 4pm SH VFB Sectionals TBA JH WR DVL Tourn. 9am
BOE Meeting 7:30pm 6:30pm @ SH Commons @ JH/SH Library JH GBB @ McLouth 5pm @ D-West
JH WR @ Horton 4pm

16
JHWR @ PR 4pm
JH GBB @ ACES 4:30pm

18
JH GBB (H) PR 4:30pm
Parent’s Night

20
SH VFB Sub-State TBA

JH WR Inv. (H) 9am

21

22

23
JH WR (H) 4pm
Parent's Night
JH GBB @ Everest 5pm

29

, 30
JH WR @ Hia. 4pm

JH GBB Pig Tails 4:30pm
TBA

25

4 Thanksgiving Break

27

»
»

SH VFB 3A State TBA

28



DECEMBER 2009

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY

SH 9BB @ Patton 530/7pm
JH GBB Semi-Finals
4:30pm TBA

SH BB @ VF 4pm SH 9BBB @ VF 4pm
SH WR Worley/Tilton Inv.
(H) 9am

JH GBB Finals TBA

JH GBB Quarter-Finals
4:30 pm TBA

12
SH VWR Inv. @ Eudora 9am
SH JVWR Inv. @ Onaga
9:30am

7

SH 9BB @ Horton 5:30/7pm Booster Club Mtg. 6:30pm

@ JH/SH Library

SH Fall Sports Pictures SH BB @ Hia. 4:45pm

SH VWR Inv. @ Eudora 1pm

SH BB @ Wetmore 4: 15pm

20 21 26
5-8 Band/Vocal Concert

7pm @ JH/SH Gym

23

Winter Break
No School

Winter Break
No School

27 28 30

Winter Break
No School P>

13 14 16 19
BOE Meeting 7:30pm SH 9BB @ RV 5:15pm SH Band/Vocal Concert 7pm SH BB (H) MH-MA 445pm SH 9GBB Inv. (H) 9am
SH BB @ RV 5pm @ JH/SH Auditorium Booster Club Supper




JANUARY 2010

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
2
Happy New Year!
Winter Break
No School
3 4 6 7 9
JH BBB (H) McLouth SH 9BB (H) JW 6:15pm SH WR (H) JW 5:30pm SH 9BB @ NV 6:15pm SH 9/10WR Inv. 9am
4:30pm SH BB(H) JW 5pm Parent’s Night SH BB @ NV 4:45pm @ Marysville
Body Venture K-6 JH BBB @ Jackson Heights i End of 1st Semester SH VWR Inv. @ Rossville
4:30pm 9:30am
Star Testing Grades 1-8
10 11 12 13 14 16
Teacher Workday SH 9BB @ Sabetha 6:15pm J Booster Club Mtg. 6:30pm JH BBB (H) Everest 4:30pm @ SH 9BB (H) Holton 6: 30pm SH 9BBB Inv. (H) 9am
No Classes SH BB @ Sabetha 5pm @ JH/SH Library SH BB (H) Holton 4:45pm SH VWR Inv. @ Bashor-
JH BBB (H) Wathena SH VWR Inv. @ Basehor- Linwood 12pm
4:30pm Linwood 12pm
BOE Meeting 7:30pm
17 18 19 20 21 23
SH GBB (H) JCN 5pm SH VWR Inv. @ Paola
Teacher Inservice SH WR @ Atchison 5:30pm 9:30am
No Classes JH BBB (H) D-West 4:30pm
SH 9BB (H) PR 5:30/7pm
FFA Winter CDE Day
@ Wamego
SH BBB McLouth Tourn. TBA
24 25 27 30
SH 9BB @ D-West SH BBB (H) JCN 5pm SH JVBBB Tourn. (H) 9am
5:30/7pm SH WR @ Holton 5:30pm SH VWR Inv. @ Junction Cit
JH BBB @ Troy 5:30pm JH BBB @ PR 4:30pm 9am
31 SH JVWR Inv. @ PR 9am

SH GBB JCN Tourn. TBA




FEBRUARY 2010

SUNDAY MONDAY TUESDAY

WEDNESDAY THURSDAY

FRIDAY

SATURDAY

JH BBB @ Xavier 4: 30pm
SH BB (H) Hia. 5pm

SH 9BB (H) Hia. 6:15pm

SH 9BB (H) RV 6:15pm

SH BB (H) RV 4:45pm
Queen of Courts

SH Winter Sports Pictures

SH WR Big 7 League (H)

SH 9BB (H) VF 5:30/7pm
JH BBB @ VF 5:30pm
BOE Meeting 7:30pm

SH BB @ MH-MA 5pm

Booster Club Mtg. 6: 30pm
@ JH/SH Library

SH 9BB (H) JW 6: 15pm

SH BB (H) JW 4:45pm

SH JVWR Big 7 Inv. @ Hia.
10am

13

President's Day
No Classes

SH 9BB Big 7 League Tourn
6pm TBA

JH BBB @ JCN 4:30pm

SH BB (H) NV 5pm

SH 9BB Big 7 League Tourn.

JH BBB Pig Tails 4:30pm

SH BB (H) Sabetha 4:45pm
Parent’s Night

SH WR 3-2-1A Regional
Tourn. TBA

20

SH 9BB Big 7 League Tourn.
@ Holton 10am

SH WR 3-2-1A Regional
Tourn. TBA

22

JH BBB Quarter-Finals
4:30pm TBA

SH BB @ Holton 5pm

7| |
14| 15|
1| |

FFA Selection Day/Sprlng JH BBB Semi-Finals

Area Mtg. @ Holton

SH WR 3-2-1A State Tourn.
@ Hays TBA

27
SH WR 3-2-1A State Tourn.
@ Hays TBA
JH BBB Finals TBA



MARCH 2010

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
1 2 3 4 5 6
JH Knowledge Bow! 4pm JH Knowledge Bow! (H) 4pm
@ Everest
SH BB 3A Sub-State TBA »
7 8 9 10 11 12 13
BOE Meeting 7:30pm Booster Club Mtg. 6:30pm End of 3rd Quarter
@ JH/SH Library FFA Meat Judging
SH BB 3A State @ Hutchinson TBA »
14 16 19 20
Teacher Inservice/Workday Parent/Teacher Conference Parent/Teacher Conference
No School 4-7pm 4-7pm
9-12 Solo/Ensemble Concert
O 7pm @ JH/SH Aud.
St. Patrick’s Day / D
21 22 23 24 25 26 27
Winter Athletic Recognition JH Knowledge Bowl @ JCN
@ HS Commons 7pm 4pm
Spring Break »
28 30 31

SH Baseball @ McLouth
4:30pm

JH League Knowledge Bowl
@ D-West 4pm

SH JVBaseball @ Holton
4:30pm

ACT Test Prep 5:30pm
@ JH/SH Library
KU Folders Due to Library




APRIL 2010

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
1 2 3
NO SCHOOL
GOOD FRIDAY
SH JVBaseball @ Atchison
4:30pm
Happy Easter SH Baseball @ Holton SH TR League Quad (H) FFA Spring Super DCE Day | SH Baseball (H) VF 4:30pm
4:30pm 4:30pm @ Rock Creek SH Softball (H) VF 4:30pm
SH Softhall @ Holton 4:30pm
JH TR Inv. @ Oskaloosa
4pm
11 12 13 14 15 16 17
SH Baseball (H) PR 4:30pm | SH Softball (H) Hia. 4:30pm Booster Club Mtg. 6:30pm SH Baseball @ MH 6pm SH Softball (H) RV 4:30pm HS Prom 7pm @ Blue Bldg.
SH Softball (H) PR 4:30pm SH TR Inv. (H) 3:30pm @ JH/SH Library JH TR Inv. @ JW 4pm SH TR @ Atchison 3:30pm
BOE Meeting 7:30pm Grades 1-2 AR Incentives
Cut Off Date
18 19 20 21 22 23 24
SH JVBaseball @ PR SH TR Inv. @ JW 2:30pm SH Softball @ McLouth SH Baseball (H) JW 4:30pm
4:30pm SH Spring Sports Pictures 4:30pm JH TR @ D-West 12pm
Grades 5-6 AR Breakfast
25 26 27 28 29 30
SH JVBaseball (H) RV SH TR Leaguq Quad @ NV | JH Band Festival SH Baseball @ Wathena SH JVBaseball @ Oskaloosa
4:30pm 4:30pm JH/SH Band Concert 7pm 4:30pm 4:30pm

SH Softball @ JW 4:30pm

JH TR @ PR 3:30pm
Grades 5-6 AR Pizza Party

@ JH/SH Aud.

SH TR Inv. @ Hia. 4pm

SH Softhall @ Troy 4:30pm

SH JVSoftball @ Oskaloosa
4:30pm

Grades 5-6 AR Lock-In




MAY 2010

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
1
2 3 4 5 6 7 8
SH TR Inv. @ PR 4pm SH Baseball (H) Oskaloosa SH Vocal Concert 7pm SH Night of Discovery SH Baseball @ RV 4:30pm JH TR @ Oskaloosa/
4:30pm @ JH/SH Aud. @ HS Gym 6pm McLouth TBA
SH Softball (H) Oskaloosa SH Academic Awards
4:30pm @ HS Auditorium 7pm
JH TR Inv. (H) 3:45pm
9 10 11 12 13 14 15
SH 9/10TR @ Onaga 3pm SH Baseball @ Atchison Library Books Due SH TR Big 7 League @ JW
5-8 Spring Vocal Concert 4:30pm Last Day for AR Quizzes 3:30pm
@ JH/SH Gym SH Softball @ Atchison Booster Club Mtg. 6:30pm
BOE Meeting 7:30pm 4:30pm @ JH/SH Library
Baccalaureate 7:30pm
@ JH/SH Aud.
SH Graduation 16 17 18 19 20 21 22
JHISH Gym 2pm Spring Athletic Recognition SH TR Regional TBA
@ JH/SH Commons 7pm
CONGRATULATIONS! SH Baseball 3A Regional TB. 1 2
SH Softball 3A Regional TBA | 2
23 24 25 26 27 28 29
Last Day of School Teacher Workday HS Baseball 3A State TBA
SH Baseball 3A State TBA HS Softhall 3A State TBA
SH Softhall 3A State TBA HS TR 3A State @ Wichita
30 31 SH TR 3A State @ Wichita




JUNE 2010

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
1 2 3 4 5
Alumni Banquet
@ JH/ISH Commons
g
6 , 8 9 10 11 12
BOE Meeting 7:30pm
13 14 15 16 17 18 19
Father's Day

20 21 22 23 24 25 26

27 28 29 30




JULY 2010

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
1 2 3
4 5 6 7 8 9 10
BOE Meeting 7:30pm
Independence Day

11 12 13 14 15 16 17

18 19 20 21 22 23 24

25 26 27 28 29 30 31




ANNUAL NOTICE TO PARENTS AND STUDENTS OF RIGHTS UNDER THE
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)

Under the provisions of the Family Educational Rights and Privacy Act (FERPA), parents of students and
eligible students (those who are 18 or older) are afforded various rights with regard to educational records that
are kept and maintained by Unified School District No. 377. In accordance with FERPA, you are required to be
notified of those rights which include:

1. The right to review and inspect all of your educational records, except those which are specifically exempt.
Records will be available for your review within 45 days of the day the district receives your request for
access.

2. The right to prevent disclosure of personally identifiable information contained in your educational records
to other persons, with certain limited exceptions. Disclosure of information from your educational records
to others persons will occur only if:

a. we have your prior written consent for disclosure;

b. the information is considered “directory information” and you have not objected to the release
of such information; or

c. disclosure without your prior consent is permitted by law.

The district may disclose, without your consent, personally identifiable information to school officials with a
legitimate educational interest. A school official is a person employed by the school as an administrator,
supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit
personnel); the school board (in executive session); a person or company with whom the school has contracted
to perform a special task (such as an attorney, auditor, medical consultant, or therapist); or a parent or student
serving on an official committee such as a disciplinary or grievance committee, or assisting another school
official in performing his or her tasks. A school official has a legitimate educational interest if the official needs
to review an education record in order to fulfill his or her professional responsibility or duties.

The district will disclose a student’s education records to officials of another school district in which the student
seeks or intends to enroll without your consent and without further notice that the records have been requested
or forwarded.

2. The right to request that your educational records be amended if you believe the records are misleading,
inaccurate, or otherwise in violation of your rights. This right includes the right to request a hearing at
which you may present evidence to show why the record should be changed if your request for an
amendment to your records is denied in the first instance.

3. The right to file a complaint with the Family Policy and Regulations Office at the U.S. Department of
Education if you believe that Unified School District No. 377 has failed to comply with FERPA’s
requirements. The address of this office is 400 Maryland Avenue SW, Room 4074, Washington, DC
20202-4605.

4. The right to obtain a copy of Unified School District No. 377 policies for complying with FERPA. A copy
may be obtained from: USD 377 Board Office, 506 Sixth Street, Effingham, KS 66023.



ANNUAL NOTICE TO PARENTS AND STUDENTS OF RIGHTS UNDER THE
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA) Continued

Directory Information: For purposes of FERPA, Unified School District No. 377 has designated certain
information contained in educational records as directory information. This information may be disclosed for
any purpose without your consent. This information can be disclosed without consent because it is the type of
information that would not generally be considered harmful or an invasion of privacy if disclosed. The
following information is considered directory information:

Student’s name

Address

Telephone number

Electronic mail address

Date and place of birth

Participation in officially recognized activities and sports
Weight and height of members of athletic teams

Dates of attendance

Degrees, honors and awards received

The most recent previous school attended by the student
Class designation or grade level

Enrollment status (e.g., undergraduate or graduate, full-time or part-time)
Major field of study

Photograph

You have a right to refuse to permit the designation of any or all of the above information as directory
information. If you refuse, you must file written notification to this effect with Unified School District No. 377
at Board Office, 506 Sixth Street, Effingham, KS 66023 on or before August 15, 2009. If a refusal is not filed,
Unified School District No. 377 assumes you have no objection to the release of the directory information
designated.

Recruiting information: Military recruiters and institutions of higher education are entitled under federal law
to a list of names, addresses, and telephone numbers of high school students unless you object to the release of
this information. If you notify your principal in writing at any time that you do not wish your child's name,
address, and telephone number released without your written consent, we will honor that request.



ATCHISON COUNTY COMMUNITY SCHOOLS
usD 377
ON-LINE AND NETWORK
ACCEPTABLE USE GUIDELINES

The Atchison County Community School District, USD 377, Board of Education considers a computer network
to be a valuable tool for education and encourages the use of computers and computer-related technology in
district classrooms. The district has the ability to enhance students’ education through the use of computers on
the Local Area Network and the Internet.

Privacy Statement. Students and all users or clients (any persons using district technology) of Atchison
County Community School District, USD 377 have the responsibility to use district technology as an
educational opportunity and in accordance with the rules established under this policy. Persons using district
owned computers or accessing the Internet through a district connection are heretofore notified that they should
not have “an expectation of privacy”. District Internet users are advised that USD 377 reserves the right to
access and review stored documents of any computer or computer-related technology owned or operated by
USD 377. E-mail or Internet access may be monitored and information retained by any client (including but not
limited to students and employees) may be viewed by USD 377. USD 377 retains the right to review stored
documents which may disclose very important evidence of misconduct, harassment and/or inappropriate use of
any district technology. While most information may never be reviewed, it is critical that all persons using USD
377 computers or computer-related technologies understand that these guidelines for appropriate technology use
are intended to “remove any expectation of privacy”. Atchison County Community Schools, USD 377
computers and computer-related technologies are not for personal use.

Student Responsibilities. Regardless of any “technology protection measure” implemented by the District as
may be required by the Children’s Internet Protection Act, students are responsible for good behavior on
computers, networks, the Internet, or other online services just as they are in a classroom or a school hallway.
General school rules for behavior and communications apply. Network storage areas will be treated like school
lockers. Network administrators, teachers, and other appropriate district staff may review student files and
student communications from time to time to prevent misuse and to ensure students are using the system
responsibly and in compliance with laws and district policies. Communications on the network are often public
in nature; students should not expect that files stored on district servers will be private.

Permission. Students must have permission from and be under the supervision of school district professional
staff before utilizing district-provided computers, networks, the Internet, or other online services. Permission is
not transferable from one student to another and may not be shared. Students shall not be allowed to utilize
electronic communications unless a signed On-line and Network Acceptable Use Agreement is on file. To
remain eligible as users, students' use must be consistent with the educational objectives of the district. Access is
a privilege, not a right, and inappropriate use will result in, among other disciplinary measures, the cancellation
of those privileges. Students will display school-appropriate conduct when using the computer equipment or
network and shall maintain an environment conducive to learning.



Inappropriate Use. The following uses of school-provided computers, networks, the Internet, or other online
services are not permitted on the part of USD 377 students:

e.

r.

a. Accessing, uploading, downloading, or distributing pornographic, obscene, or sexually explicit material;
b.
c
d

Transmitting obscene, abusive, sexually explicit, or threatening language;

. Violating any local, state, or federal statute;

. Accessing another individual's materials, information, or files without permission.

Violating copyright or otherwise using the intellectual property of another individual or organization
without permission;

Using others' passwords;

Vandalizing, defined as any unauthorized access and/or malicious attempt to damage computer
hardware/software or networks or destroying the data of another user, including creating, uploading, or
intentionally introducing viruses;

Intentionally wasting limited resources;
Using the network for commercial purposes;
Harassing, insulting, or attacking others;

Using, disclosing, or disseminating personal information online such as full name, home address, phone
number, etc., except with approval by certified or administrative district staff;

Using e-mail lists from the district's Internet site, network, or servers to create mailing lists for non-school
pUrposes;

. Gaining unauthorized access to resources or entities;

Invading the privacy of individuals;

Improperly altering the set up of computers (e.g., desktops, icons, wallpapers, screensavers, installed
software) as determined by the network administrator;

Using software that has not been assigned or approved by staff;

Failing to follow a district policy while using computers or failing to follow any other policies or guidelines
established by district administration, teachers, or other appropriate district staff; and

Seeking to gain or gaining unauthorized access to information resources or other computing devices.

All users of USD 377 technologies must comply with the following:

1.

All uses of the network and the Internet must be in support of education and consistent with the purposes
of the Atchison County Community School District, USD 377.

Any violations of the use of the network and/or the Internet should be reported to the teacher, teacher aide
or any other person(s) in charge, who will notify the building principal (i.e. use of abusive or impolite
language, chain-letters).

Use of the network to access or process inappropriate materials or to download files dangerous to the
integrity of the network is prohibited. Transmission of material, information or software in violation of
any district policy or federal, state, or local law or regulation is prohibited.

Network users identifying a security problem on the district system must notify the teacher, teacher aide or
any other person(s) in charge. Do not demonstrate the problem to anyone.

Network users may download materials for their own use, but shall have no expectations of privacy and
shall ensure that such materials fully comply with the provisions contained in the acceptable use and policy
statement. Copyrighted materials must be used in accordance with the district policy and applicable law.

d



Disclaimer. The district makes no warranties of any kind, whether express or implied, for the access it is
providing. The district will not be responsible for any damages suffered. This includes loss of data resulting
from delays, non-deliveries, mis-deliveries, or service interruptions caused by its own negligence or user errors
or omissions. Use of any information obtained via the Internet is at the user's risk. The district denies any
responsibility for the accuracy or quality of information, or for any commercial transactions conducted through
its system.

Security Risk. Any student identified as a security risk or having a history of problems with other computer
systems may be denied access.

Children’s Internet Protection Act (CIPA)

On December 21, 2000, Congress passed the Children’s Internet Protection Act (CIPA). The act requires
schools to adopt Internet safety policies as a condition of receiving federal funds such as “e-rate”. On April 5,
2001, regulations implementing the act were issued by the Federal Communications Commission. CIPA
requires schools to certify that they have in place and are enforcing certain Internet safety policies that require,
among other things, the use of filters that block access to obscenity, child pornography and materials harmful to
minors. These certifications must be made to the U.S. Department of Education or the FCC respectively in
order to be eligible for certain ESEA funds and to qualify for universal service benefits. The rules became
effective on April 20, 2001.

Filters
USD 377 uses an Internet/Network filtering system designed to protect users from inappropriate material and
limit access to educationally appropriate material. Filters are not intended to wrongly censor appropriate sites.

Failure to follow these regulations will result in suspension of the use of the Internet and Local Area Network
and other disciplinary measures as appropriate.



USD 377 ATCHISON COUNTY COMMUNITY SCHOOLS
ON-LINE AND NETWORK ACCEPTABLE USE AGREEMENT

For the Student: In consideration for the privilege of using the network and in consideration for
having access to On-Line services and the Internet, | hereby state that | have read the USD 377 On-
Line and Network Acceptable Use Policy (distributed at enrollment) understand it and agree to adhere
to the principles and procedures detailed within.

I understand that when | am using the computers, networks, the Internet, other online services or any
other telecommunication environment, 1 must adhere to all rules of courtesy, etiquette, and laws
regarding access and copying of information as prescribed by either federal, state, or local law. | must
also accept and abide with the USD 377 On-line and Network Use Agreement.

My signature below, and that of my parent(s) (parental signature needed if pupil is under the age of
18), means that I agree to follow the guidelines of the USD 377 On-line and Network Use Agreement.
I waive any right to privacy in my use of computers, networks, the Internet, other online services,
including electronic mail. | also consent to the monitoring, access, and disclosure of my
communications and other uses of these electronic tools by authorized Unified School District No. 377
employees.

For Parents: | understand that the teaching staff of USD 377 cannot monitor all of the information my
child is accessing or downloading while in the classroom/library nor while my child is away from the
school. Both my child and | understand that either the accessing of or saving of inappropriate
materials, such as pornography, will not be tolerated. Accessing such material will result in loss of the
privilege of using the district network and may result in academic penalties, including the risk of
suspension or expulsion from USD 377. In order to ensure smooth system operations and to assure
compliance with laws and policies, the Technology Director and/or Principal(s) has the authority to
monitor all accounts including my child's accounts. (See On-Line and Network Acceptable Use
Guidelines).

I hereby release USD 377 Atchison County Community School District and other intermediary
providers, if any, and operators, and any institutions with which they are affiliated from any and all
claims and damages of any nature arising from me, or my child’s use, the Local Area Network, On-
Line Services and the Internet.

(Signature of Student) (Signature of Parent/Guardian) if user is under 18
(Printed Name of Student) (Printed Name of Parent/Guardian)
(Date Signed) (Date Signed)



Article 89 - SUSPENSION AND EXPULSION OF PUPILS

72-8901. Grounds for suspension or expulsion; who may suspend or expel. The board of education of any school district

may suspend or expel, or by regulation authorize any certificated employee or committee of certificated employees to

suspend or expel, any pupil guilty of any of the following:

(@) Willful violation of any published regulation for student conduct adopted or approved by the board of education.

(b) conduct which substantially disrupts, impedes or interferes with the operation of any public school;

(c) conduct which endangers the safety of others or which substantially impinges upon or invades the rights of others at
school, on school property, or at a school supervised activity;

(d) conduct which, if the pupil is an adult, constitutes the commission of a felony or, if the pupil is a juvenile, would
constitute the commission of a felony if committed by an adult;

(e) conduct at school, on school property, or at a school supervised activity which, if the pupil is an adult, constitutes the
commission of a misdemeanor or, if the pupil is a juvenile, would constitute the commission of a misdemeanor if
committed by an adult; or

(f) disobedience of an order of a teacher, peace officer, school security officer or other school authority when such
disobedience can reasonably be anticipated to result in disorder, disruption or interference with the operation of any
public school or substantial and material impingement upon or invasion of the rights of others.

72-8902. Duration of suspension or expulsion; notice; hearing, opportunity afforded, waiver, time, who may conduct.

() A suspension may be for a short term not exceeding ten school days, or for an extended term not exceeding 90 school
days. An expulsion may be for a term not exceeding 186 school days. If a suspension or expulsion is for a term
exceeding the number of school days remaining in the school year, any remaining part of the term of the suspension or
expulsion may be applied to the succeeding school year.

(b) (1) Except as authorized in provision (2), no suspension for a short term shall be imposed upon a pupil without giving
the pupil notice of the charges and affording the pupil an opportunity for a hearing thereon. The notice may be oral or
written and the hearing may be held immediately after the notice is given. The hearing may be conducted informally
but shall include the following procedural due process requirements: (A) The right of the pupil to be present at the
hearing; (B) the right of the pupil to be informed of the charges; (C) the right of the pupil to be informed of the basis
for the accusation; and (D) the right of the pupil to make statements in defense or mitigation of the charges or
accusations. Refusal of a pupil to be present at the hearing will constitute a waiver of the pupil’s opportunity for a
hearing. (2) A short-term suspension may be imposed upon a pupil forthwith, and without affording the pupil or the
pupil’s parent or guardian a hearing if the presence of the pupil endangers other persons or property or substantially
disrupts, impedes or interferes with the operation of the school. A written notice of any short-term suspension and the
reason therefor shall be given to the pupil involved and to the pupil’s parent or guardian within 24 hours after the
suspension has been imposed and, in the event the pupil has not been afforded a hearing prior to any short-term
suspension, an opportunity for an informal hearing shall be afforded the pupil as soon thereafter as practicable but in
no event later than 72 hours after such short-term suspension has been imposed. Any notice of the imposition of a
short-term suspension that provides an opportunity for an informal hearing after such suspension has been imposed
shall state that failure of the pupil and the pupil’s parent or guardian to attend the hearing will result in a waiver of the
pupil’s opportunity for the hearing.

(c) No suspension for an extended term and no expulsion shall be imposed upon a pupil until an opportunity for a formal
hearing thereon is afforded the pupil. A written notice of any proposal to suspend for an extended term or to expel
from school, and the charges upon which the proposal is based shall be given to the pupil proposed to be suspended or
expelled from school, and to the pupil’s parent or guardian. Any notice of a proposal to suspend for an extended term
or to expel from school shall state the time, date and place that the pupil will be afforded an opportunity for a formal
hearing, and that failure of the pupil and the pupil’s parent or guardian to attend the hearing will result in a waiver of
the pupil’s opportunity for the hearing. The hearing shall be held not later than 10 days after the date of the notice.
The notice shall be accompanied by a copy of this act and the regulations of the board of education adopted under
K.S.A. 72-8903, and amendments thereto.

(d) Whenever any written notice is required under this act to be given to a pupil or to a pupil’s parent or guardian, it shall
be sufficient if the notice is mailed to the address on file in the school records of the pupil. In lieu of mailing the
written notice, the notice may be personally delivered.

(e) A formal hearing on a suspension or expulsion may be conducted by any person or committee of persons authorized
by the board of education to conduct the hearing.

72-8903. Procedural due process requirements; record of appeal, costs; report of findings and result of hearing; information
regarding behavior improvement programs.



(@)The formal hearing provided for in K.S.A. 72-8902, and amendments thereto, shall be conducted in accordance with

regulations relating thereto adopted by the board of education. Such regulations shall afford procedural due process

including, but not limited to, the following:

1. The right of the pupil to have counsel of the pupil’s own choice present and to receive the advice of such counsel or
other person whom the pupil may select;

2. The right of the parents or guardians of the pupil to be present at the hearing;

3. The right of the pupil and the pupil’s counsel or advisor to hear or read a full report of testimony of witnesses against
the pupil;

4. The right of the pupil and the pupil’s counsel to confront and cross-examine witnesses who appear in person at the

hearing, either voluntarily or as a result of the issuance of a subpoena;

. The right of the pupil to present the pupil’s own witnesses in person or their testimony by affidavit;

. The right of the pupil to testify in the pupil’s own behalf and give reasons for the pupil’s conduct;

. The right of the pupil to have an orderly hearing; and

8. The right of the pupil to a fair and impartial decision based on substantial evidence.

~N o Ol

(b) In all extended-term suspension and expulsion from school cases, there shall be made a record of the hearing of an

appeal of the suspension or expulsion, whichever is applicable, by mechanical or electronic recording or by an official
court reporter, and the costs thereof shall be paid by the school district.

(c) At the conclusion of a formal hearing which results in a suspension for an extended term or an expulsion, the person

or committee conducting the hearing shall make a written report of the findings and results of the hearing. The report
shall be directed to the board of education of the school district and shall be open to the inspection of the pupil who is
suspended or expelled and, if the pupil is a juvenile, to the parents or guardians and counsel or other advisor of the
pupil. If the pupil is an adult, the report shall be open to the inspection of the parents or guardians and counsel or other
advisor of the pupil only upon written consent of the pupil. Whenever a formal hearing results in suspension for an
extended term or expulsion, the person or committee conducting the hearing may make a finding that return to school
by the pupil, pending appeal or during the period allowed for notice of appeal, is not reasonably anticipated to
endanger the safety of others, to cause continuing repeated material disorder, disruption or interference with the
operation of school, or to substantially or materially impinge upon or invade the rights of others, in which case the
pupil may return to school until the period for filing a notice of appeal has expired with no notice filed, or until the
determination of any appeal if a notice of appeal is filed. Whenever the person or committee conducting a hearing
fails to make the findings specified above, the report of the hearing shall provide that the suspension or expulsion of
the pupil shall continue until appeal therefrom is determined or until the period of suspension or expulsion has
expired, whichever occurs sooner. Any such pupil shall be provided with information concerning services or programs
offered by public and private agencies that work toward improving those aspects of the pupil’s attitudes and behavior
that contributed to the conduct upon which the suspension or expulsion was based. If the pupil is a juvenile, the
information shall also be provided to the parents or guardians of the pupil.

72-8904. .Notice of hearing results; appeal to board of education; hearing officers; procedure.
(a) Written notice of the results of any hearing imposing an extended-term suspension or an expulsion from school shall

be given to the pupil suspended or expelled from school, and to the parents or guardians of the pupil within 24 hours
after determination of such result.

(b) Any pupil age 18 or older, who has been suspended for an extended term or expelled, or one of the pupil’s parents or

guardians of a pupil under age 18, may appeal such suspension or expulsion to the board of education of the school
district by filing a written notice of appeal with the clerk of the board of education not later than 10 calendar days
after receiving the written notice. Any such appeal shall be heard by the board of education, or by a hearing officer
appointed by such board, not later than 20 calendar days after such notice of appeal is filed. The pupil and the pupil’s
parents or guardians shall be notified in writing of the time and place of the appeal hearing at least five days prior
thereto. Such appeal shall be conducted under rules which are consonant with K.S.A. 72-8903, and amendments
thereto. The decision on any such appeal shall be rendered not later than ten days after the conclusion of the appeal
hearing.

(c) For the purpose of hearing an appeal of an extended-term suspension or an expulsion, the board of education may

appoint one or more hearing officers. Any such hearing officer shall be a member of the board of education, a
certificated employee of the school district, or an attorney admitted to the practice of law in this state. Any such
appointment shall apply to a particular hearing or to a set or class of hearings as specified by the board of education in
making the appointment. Whenever a hearing officer appointed under authority of this section hears any appeal, the
hearing officer shall prepare a written report thereon to the board of education. After receiving any such report, the
board of education shall determine the matter with or without additional hearing. Any matter determined by the board
of education in accordance with this subsection shall be valid to the same extent as if the matter were fully heard by
the board of education without a hearing officer.



72-8905.Nonapplication of compulsory attendance law. The provisions of K.S.A. 721111, and amendments thereto, shall
not apply to any pupil while subject to suspension or expulsion from school pursuant to the provisions of this act.

72-8906.Powers and duties of persons conducting hearings.

(@) Any person, hearing officer or any member of a committee or the board of education conducting a hearing under this
act may:

1. Administer oaths for the purpose of taking testimony;
2. call and examine witnesses and receive documentary and other evidence; and
3. take any other action necessary to make the hearing accord with procedural due process.

(b) Any hearing officer, any member of a committee or the board of education holding a formal hearing or an appeal
hearing under this act may and, upon the request of any pupil for whom any such hearing is held or upon the request of
the pupil’s parents or guardians or counsel, shall petition the administrative judge of the judicial district in which the
school district is located requesting that the clerk of the district court be authorized to issue subpoenas for the attendance
and testimony of the principal witness or witnesses and the production of books, records, reports, papers and documents
relating to the proposed suspension or expulsion from school in the same manner as provided for the issuance of
subpoenas in civil actions pursuant to K.S.A. 60-245, and amendments thereto.

Kansas School Safety and Security Act (Effective July 1, 1998)

Kansas School Safety and Security Act (as amended by the 1998 session of the Kansas Legislature) 72-89b01. This act

shall be known and may be cited as the Kansas School Safety and Security Act. 72-89b02. As used in this act:

(a) “Board of Education” means the board of education of a unified school district or the governing authority of an
accredited nonpublic school.

(b) “School” means a public school or an accredited nonpublic school.

(c) “Public school” means a school operated by a unified school district organized under the laws of this state.

(d)“Accredited nonpublic school” means a nonpublic school participating in the quality performance accreditation

system.

(d) “School employee” means any teacher or other professional or paraprofessional employee of a school who has
exposure to a pupil specified in subsection (a)(l) through (5) of K.S.A. 72-89b03 and amendments thereto.

() “Administrator” means any individual who is employed by a school in a supervisory or managerial capacity.

72-89b03.

(a)School employees with knowledge that a pupil is a pupil specified in this subsection shall inform administrators and
administrators with knowledge that a pupil is a pupil specified in this subsection shall inform all other school
employees of the following:

(1) the identity of any pupil who has been expelled as provided by subsection (c) of K.S.A. 72-8901 and
amendments thereto for conduct which endangers the safety of others;

(2) the identity of any pupil who has been expelled as provided by subsection (d) of K.S.A. 72-8901 and
amendments there to;

(3) the identity of any pupil who has been expelled under a policy adopted pursuant to K.S.A. 72-89a02 and
amendments there to;

(4) the identity of any pupil who has been adjudged to be a juvenile offender and whose offense, if committed by
an adult, would constitute a felony under the laws of Kansas or the state where the offense was committed,
except that this subsection shall not apply to an adjudication as a juvenile offender involving a felony theft
offense involving no direct threat to human life; and

(5) the identity of any pupil who has been tried and convicted as an adult of any felony, except that this subsection shall
not apply to any felony conviction of theft involving no direct threat to human life.

(b) Each board of education shall adopt a policy that includes:

(1) A requirement that an immediate report be made to the appropriate state or local law enforcement agency by or
on behalf of any school employee who knows or has reason to believe that an act has been committed at school,
on school property, or at a school supervised activity and that the act involved conduct which constitutes the
commission of a felony or misdemeanor or which involves the possession, use or disposal of explosives,
firearms or other weapons; and

(2) the procedures for making such a report.

(c) Administrators and other school employees shall not be subject to the provisions of subsection (b) of K.S.A. 1997
Supp. 72-89b04 and amendments thereto if:

(1) They follow the procedures from a policy adopted pursuant to the provisions of subsection (b); or

(2) their board of education fails to adopt such policy.



(d) Each board of education shall annually compile and report to the state board of education at least the following
information relating to school safety and security: The types and frequency of criminal acts that are required to be
reported pursuant to the provisions of subsection (b), disaggregated by occurrences at school, on school property and
at school supervised activities. The report shall be incorporated into and become part of the current report required
under the quality performance accreditation system.

(e) Each board of education shall make available to pupils and their parents, to school employees and, upon request, to
others district policies and reports concerning school safety and security, including those required by this subsection,
except that the provisions of this subsection shall not apply to the disclosures required pursuant to subsection (a).

(f) Nothing in this section shall be construed or operate in any manner so as to prevent any school employee from
reporting criminal acts to school officials and to appropriate state and local law enforcement agencies.

(9) The state board of education shall extract the information relating to school safety and security from the quality
performance accreditation report and transmit the information to the governor, the legislature, the attorney general,
the secretary of health and environment, and the secretary of social and rehabilitation services.

(h) No board of education and no member of any such board shall be liable for damages in a civil action for the actions
or omissions of any administrator pursuant to the requirements and provisions of the Kansas school safety and
security act and to this end such board and members thereof shall have immunity from civil liability related thereto.
No administrator or school employee shall be liable for damages in a civil action for the actions or omissions of such
administrator or school employee pursuant to the requirements and provisions of the Kansas school safety and
security act and to this end such administrator or school employee shall have immunity from civil liability related
thereto.

72-89b04.

(a) Willful and knowing failure of a school employee to make a report required by subsection (b) (1) of section 3, and
amendments thereto, is a class B nonperson misdemeanor. Preventing or interfering with, with the intent to prevent,
the making of a report required by subsection (b) (1) of section 3 and amendments thereto, is a class B nonperson
misdemeanor.

(b) Willful and knowing failure of any employee designated by a board of education to transmit reports made by school
employees to the appropriate state or local law enforcement agency as required by subsection (b) (1) of section 3, and
amendments thereto, is a class B nonperson misdemeanor. Preventing or interfering with, with the intent to prevent,
the transmission of reports required by subsection (b) (1) of section 3, and amendments thereto, is a class B nonperson
misdemeanor.

(c) No board of education shall terminate the employment of, or prevent or impair the profession of, or impose any other
sanction on any school employee because the employee made an oral or written report to, or cooperated with an
investigation by, a law enforcement agency relating to any criminal act that the employee knows has been committed
or reasonably believes will be committed at school, on school property, or at a school supervised activity.

(d) Any board of education, and any member or employee thereof, participating without malice in the making of an oral
or written report to a law enforcement agency relating to any criminal act that is known to have been committed or
reasonably is believed will be committed at school, on school property, or at a school supervised activity shall have
immunity from any civil liability that might otherwise be incurred or imposed. Any such participant shall have the
same immunity with respect to participation in any judicial proceedings resulting from the report.



Sexual Harassment (Board Policy JGEC)

Sexual harassment is unlawful discrimination of the basis of sex under Title IX of the Education Amendments
of 1972, Title VI of the Civil Rights Act of 1964, and the Kansas Acts Against Discrimination. All forms of
sexual harassment are prohibited at school, on school property, and at all school-sponsored activities, programs
or events. Sexual harassment against individuals associated with the school is prohibited, whether or not the
harassment occurs on school grounds.

It shall be a violation of this policy for any student, employee or third party (visitor, vendor, etc.) to sexually
harass any student, employee, or other individual associated with the school. It shall further be a violation for
any employee to discourage a student from filing a complaint, or to fail to investigate or refer for investigation,
any complaint lodged under the provisions of this policy.

Sexual harassment is unwelcome sexual advances, requests for sexual favors and other inappropriate oral,
written or physical conduct of a sexual nature when made by a member of the school staff to a student or when
made by any student to another student when:
(1) submission to such conduct is made, explicitly or implicitly, a term or condition of the individual’s
education;
(2) submission to or rejection of such conduct by an individual is used as the basis for academic decisions
affecting that individual; or
(3) such conduct has the purpose or effect of interfering with an individual’s academic or professional
performance or creating an intimidating, hostile or offensive academic environment.

Sexual harassment may result from verbal or physical conduct or written or graphic material. Sexual
harassment may include, but is not limited to: verbal harassment or abuse; pressure for sexual activity; repeated
remarks to a person, with sexual or demeaning implication; unwelcome touching; or suggesting or demanding
sexual involvement accompanied by implied or explicit threats concerning a student’s grades, participation in
extra-curricular activities, etc.

The district encourages all victims of sexual harassment and persons with knowledge of such harassment to
report the harassment immediately. The district will promptly investigate all complaints of sexual harassment
and take prompt corrective action to end the harassment.

Any student who believes that he or she has been subjected to sexual harassment should discuss the alleged
harassment with the building principal, another administrator, the guidance counselor, or another certified staff
member. Any school employee who receives a complaint of sexual harassment from a student shall inform the
student of the employee’s obligation to report the complaint and any proposed resolution of the complaint to the
building principal. If the building principal is the alleged harasser, the complaint shall be reported to the district
compliance coordinator. The building principal or district compliance coordinator shall discuss the complaint
with the student to determine if it can be resolved. If the matter is not resolved to the satisfaction of the student
in this meeting, the student may initiate a formal complaint under the district’s discrimination complaint
procedure. (See KN)

Complaints received will be investigated to determine whether, under the totality of the circumstances, the
alleged behavior constitutes sexual harassment under the definition outlined above. Unacceptable student
conduct may or may not constitute sexual harassment, depending on the nature of the conduct and its severity,
pervasiveness and persistence. Behaviors which are unacceptable but do not constitute harassment may provide
grounds for discipline under the code of student conduct.



Sexual Harassment (Board Policy JGEC) continued

An employee who witnesses an act of sexual harassment shall report the incident to the building principal.
Employees who fail to report complaints or incidents of sexual harassment to appropriate school officials may
face disciplinary action. School administrators who fail to investigate and take appropriate corrective action in
response to complaints of sexual harassment may also face disciplinary action.

When a complaint contains evidence of criminal activity or child abuse, the building coordinator or district
coordinator shall report such conduct to the appropriate law enforcement or SRS authorities. (See GAAD)

To the extent possible, confidentiality will be maintained throughout the investigation of a complaint. The
desire for confidentiality must be balanced with the district’s obligation to conduct a thorough investigation, to
take appropriate corrective action or to provide due process to the accused.

The filing of a complaint or otherwise reporting sexual harassment shall not reflect upon the individual’s status
or grades. Any act of retaliation against any person who has filed a complaint or testified, assisted, or
participated in an investigation of a sexual harassment complaint is prohibited. Any person who retaliates is
subject to immediate disciplinary action, up to and including expulsion for a student or termination of
employment for an employ

False or malicious complaints of sexual harassment may result in corrective or disciplinary action against the
complainant.

GAACA Racial Harassment: Employees (See GAF)

The board of education is committed to providing a positive and productive working and learning environment,
free from discrimination, including harassment, on the basis of race, color or national origin. Racial harassment
will not be tolerated in the school district. Racial harassment of employees or students of the district by board
members, administrators, certified and support personnel, students, vendors, and any others having business or
other contact with the school district is strictly prohibited.

Racial harassment is unlawful discrimination on the basis of race, color or national origin under Titles VI and
VII Civil Rights Act of 1964, and the Kansas Acts Against Discrimination. All forms of racial harassment are
prohibited at school, on school property, and at all school-sponsored activities, programs or events. Racial
harassment against individuals associated with the school is prohibited, whether or not the harassment occurs on
school grounds.

It shall be a violation of this policy for any student, employee or third party (visitor, vendor, etc.) to racially
harass any student, employee, or other individual associated with the school. It shall further be a violation for
any employee to discourage a student or another employee from filing a complaint, or to fail to investigate or
refer for investigation, any complaint lodged under the provisions of this policy. Violations of this policy by
any employee shall result in disciplinary action, up to and including termination.

Racial Harassment is racially motivated conduct which:

1. Affords an employee different treatment, solely on the basis of race, color or national origin, in a
manner which interferes with or limits the ability of the employee to participate in or benefit from the
services, activities or programs of the school,

2. s sufficiently severe, pervasive or persistent so as to have the purpose or effect of creating a hostile
working environment;

3. Is sufficiently severe, pervasive or persistent so as to have the purpose or effect of interfering with an
individual’s work performance or employment opportunities.



GAACA Racial Harassment: Employees (See GAF) continued
Racial harassment may result from verbal or physical conduct or written or graphic material.

The district encourages all victims of racial harassment and persons with knowledge of such harassment to
report the harassment immediately. Complaints of racial harassment will be promptly investigated and resolved.

Employees who believe they have been subjected to racial harassment should discuss the problem with their
immediate supervisor. If an employee’s immediate supervisor is the alleged harasser, the employee should
discuss the problem with the building principal or the district compliance coordinator. Employees who do not
believe the matter is appropriately resolved through this meeting may file a formal complaint under the district’s
discrimination complaint procedure. (See KN)

Complaints received will be investigated to determine whether, under the totality of the circumstances, the
alleged behavior constitutes racial harassment under the definition outlined above. Unacceptable conduct may
or may not constitute racial harassment, depending on the nature of the conduct and its severity, pervasiveness
and persistence. Behaviors which are unacceptable but do not constitute harassment may also result in
employee discipline.

Any employee who witnesses an act of racial harassment or receives a complaint of harassment or receives a
complaint of harassment from another employee or a student shall report the complaint to the building principal.
Employees who fail to report complaints or incidents of racial harassment to appropriate school officials may
face disciplinary action. School administrators who fail to investigate and take appropriate corrective action in
response to complaints of racial harassment may also face disciplinary action.

Initiation of a complaint of racial harassment in good faith will not adversely affect the job security or status of
an employee, nor will it affect his or her compensation. Any act of retaliation against any person who has filed
a complaint or testified, assisted, or participated in an investigation of a racial harassment complaint is
prohibited. Any person who retaliates is subject to immediate disciplinary action, up to termination of
employment.

To the extent possible, confidentiality will be maintained throughout the investigation of a complaint. The
desire for confidentiality must be balanced with the district’s obligation to conduct a thorough investigation, to
take appropriate corrective action or to provide due process to the accused.

False or malicious complaints of racial harassment may result in corrective or disciplinary action against the
complainant.

A summary of this policy and related materials shall be posted in each district facility. The policy shall also be
published in student, parent and employee handbooks as directed by the district compliance coordinator.
Notification of the policy shall be included in the school newsletter or published in the local newspaper
annually.



JGECA Racial Harassment: Students

The board of education is committed to providing a positive and productive learning and working environment,
free from discrimination, including harassment, on the basis of race, color or national origin. Discrimination or
harassment on the basis of race, color or national origin (“racial harassment™) shall not be tolerated in the school
district. Racial harassment of employees or students of the district by board members, administrators,
certificated and support personnel, student, vendors, and any others having business or other contact with the
school district is strictly prohibited.

Racial harassment is unlawful discrimination on the basis of race, color or national origin under Titles VI and
V11 of the Civil Rights Act of 1964, and the Kansas Acts Against Discrimination. All forms of racial
harassment are prohibited at school, on school property, and at all school-sponsored activities, programs or
events. Racial harassment against individuals associated with the school is prohibited, whether or not the
harassment occurs on school grounds.

It shall be a violation of this policy for any student, employee or third party (visitor, vendor, etc.) to racially
harass any student, employee or other individual associated with the school. It shall further be a violation for
any employee to discourage a student from filing a complaint, or to fail to investigate or refer for investigation,
any complaint lodged under the provisions of this policy.

Racial Harassment is racially motivated conduct which:

1. 1.Affords a student different treatment, solely on the basis of race, color or national origin, in a manner
which interferes with or limits the ability of the student to participate in or benefit  from the services,
activities or programs of the school;

2. 2.Is sufficiently severe, pervasive or persistent so as to have the purpose or effect of creating a hostile
academic environment; or

3. 3.Is sufficiently severe, pervasive or persistent so as to have the purpose or effect of interfering with a
student’s academic performance or ability to participate in or benefit from the services, activities or
programs of the school.

Racial harassment may result from verbal or physical conduct or written graphic material.

The district encourages all victims of racial harassment and persons with knowledge of such harassment to
report the harassment immediately. The district will promptly investigate all complaints of racial harassment
and take prompt corrective action to end the harassment.

Any student who believes he or she has been subject to racial harassment or has witnessed an act of alleged
racial harassment, should discuss the alleged harassment with the building principal, another administrator, the
guidance counselor, or another certified staff member. Any school employee who receives a complaint of racial
harassment from a student shall inform the student of the employee’s obligation to report the complaint and any
proposed resolution of the complaint to the building principal. If the building principal is the alleged harasser,
the complaint shall be reported to the district compliance coordinator. The building principal shall discuss the
complaint with the student to determine if it can be resolved. If the matter is not resolved to the satisfaction of
the student in this meeting, the student may initiate a formal complaint under the district’s discrimination
complaint procedure (see KN).



JGECA Racial Harassment: Students continued

Complaints received will be investigated to determine whether, under the totality of the circumstances, the
alleged behavior constitutes racial harassment under the definition outlined above. Unacceptable student
conduct may or may not constitute racial harassment, depending on the nature of the conduct and its severity,
pervasiveness and persistence. Behaviors which are unacceptable but do not constitute harassment may provide
grounds for discipline under the code of student conduct. The discipline of a student for violation of any
provision of the code of student conduct may be enhanced if the conduct is racially motivated.

An employee who witnesses an act of racial harassment shall report the incident to the building principal.
Employees who fail to report complaints or incidents of racial harassment to appropriate school officials may
face disciplinary action. School administrators who fail to investigate and take appropriate corrective action in
response to complaints of racial harassment may also face disciplinary action.

When a complaint contains evidence of criminal activity or child abuse, the compliance coordinator shall report
such conduct to the appropriate law enforcement or SRS authorities. (See GAAD)

To the extent possible confidentiality will be maintained throughout the investigation of a complaint. The desire
for confidentiality must be balanced with the district’s obligation to conduct a thorough investigation, to take
appropriate corrective action or to provide due process to the accused.

The filing of a complaint or otherwise reporting racial harassment shall not reflect upon the student’s status or
grades. Any act of retaliation against any person who has filed a complaint or testified, assisted, or participated
in an investigation of a racial harassment complaint is prohibited. Any person who retaliates is subject to
immediate disciplinary action, up to and including expulsion for a student or termination of employment for an
employee.

False or malicious complaints of racial harassment may result in corrective or disciplinary action against the
complainant.

A summary of this policy and related materials shall be posted in each district facility. The policy shall also be
published in student, parent and employee handbooks as directed by the district compliance coordinator.
Notification of the policy shall be included in the school newsletter or published in the local newspaper
annually.



