	USD 377 TECHNOLOGY WORK ORDER

	· Submit this form via email to the district Technology Facilitator at wisemank@usd377.org
· If the work order is due to a problem preventing you from doing your job duties or needs looked into ASAP call Kristi at (913) 426-1831

	Staff Member/Network User
	     
	Date
	  /  /    

	Building
	     
	Room
	     
	Priority Perception
	 

	Priority Perception: 1 - 5

1 – Extremely High

5 – I would like it fixed, but I can teach and function without it.



	Please type in the space below your request or a description of the problem.  Please include any error messages, user information such as user name and password, computer number, and the name of the program you are working with.  Please use a separate work order per problem/issue. 

(The cell with expand as you type if needed.)

	     

	Action taken

	     

	Signature of person who fixed the problem
	     
	Date
	  /  /    

	Signature of Staff member/Network User
	     
	Date
	  /  /    

	(When completed)
	

	Technology Facilitator will keep for records.
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Technology Department Mission Statement

The MISSION of the Technology Department is to provide and integrate effective technology into the district's curriculum, instruction, and administrative applications to increase student achievement, effectiveness of instruction, and efficiency of the staff and administration.
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