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Mrs. CrookKs
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|_ancaster 3rd Grade

School Supplies

Most students are in
need of replenish-
ment of school sup-
plies. Check with
your child to see if
they need more pen-
cils or paper. Most
students will need a
new spiral after the
first of the year for

daily journaling.

Christmas Party
Book Gift

Please purchase a
book for either a boy
or girl for the Christ-

mas party—mark it
appropriately. This is

not required—
students who do not
bring a book will par-
ticipate in the party
but not the gift ex-
change.

THIS WEEK IN 3RD GRADE...

Yeah! We got to enjoy a little time out today while
we celebrated learning our multiplication tables!! The
students have workedharldand wedr e ni
But it was a great opportunity to celebrate our
achievement and everyone has had a great time. We
continue daily timed tests and students move to a 30,
40, 50 and 60 problems in one minute through the
spring. Students receive a mechanical pencil for
achieving 100% on any of those tests. We will con-
tinue division for one more week and then move on
to measurement and geometry.

We were able to take Mon-
day and take time to look

: . _ through the trunk from the
In reading this week we took our first Kansas State KSHS. The students really

Assessment Practice test. Last week we went throu enjoyed going hands on
a test together and learned how to take a test. We \yith the artifacts from the
will now work through a test each week and students istorical Society.

will spend extra time on those skills that were misse:

on the test. We also completed our pub-

) _ _ _ lished copy of our descrip-
We also continued working on a guided reading boo e essay in writing this

in our groups. We worked on reviewing prefixes anc
will cover the main idea and supporting details next
week.

week.

UPCOMING EVENTS...

Salvation Army Food and
Gift Collection

school by December 13 December 18th—Caroling

December 11th—Caroling in Lancaster

Lancaster Elementary is at Senior Center in Atchi- December 21—Christmas

collecting gift and food son Party 2:30 p.m.
items fqr the Atchison December 14th—Santa’s
Community—Please have Secret Shop

your donation to the



SPELLING WORDS
WEEK OF DECEMBER 10, 2001

I. shadow
2. thirsty
3. whip

4. cherry
5. thick
b. shock

1. cheese
3. whisker
9. thousand
10. shone
1. chain
12. whether
13. thirty

15. shelf

1. completely
I7. humans
12. motion

19. reply

20. weight




Mrs. Crooks

INSIDE STORY HEADLINE

This story can fit 150200
words.

One benefit of using your news-
letter as a promotional tool is
that you can reuse content from
other marketing materials, such
as press releases, market stud-
ies, and reports.

While your main goal of dis-
tributing a newsletter might be
to sell your product or service,
the key to a successful newslet-
ter is making it useful to your
readers.

A great way to add useful con-

tent to your newsletter is to
develop and write your own

articles, orinclude a calendarof youdr e

upcoming events or a special

offer that promotes a new prod-

uct.

You can also research articles
ofiller

or find
cessing the World Wide Web.
You can write about a variety
of topics but try to keep your
articles short.

Much of the content you put in

your newsletter can also be
used for your Web site. Micro-
soft Publisher offers a simple

way to convert your newsletter

to a Web publication. So, when
fini
newsletter, convert it to a Web
site and post it.

shed
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Caption describing picture or
graphic.

INSIDE STORY HEADLINE

This story can fit 100150
words.

The subject matter that appears
in newsletters is virtually end-
less. You can include stories
that focus on current technolo-
gies or innovations in your

field.

You may also want to note
business or economic trends, or
make predictions for your cus-

tomers or clients.

If the newsletter is distributed
internally, you might comment
upon new procedures or im-
provements to the business.
Sales figures or earnings will
show how your business is
growing.

Some newsletters include a
column that is updated every
issue, for instance, an advice

column, a book review, a letter
from the president, or an edito-
rial. You can also profile new
employees or top customers or
vendors.

0To catch the
attention, place an interesting
sentence or quote from the
story

here. 6

INSIDE STORY HEADLINE

This story can fit 75125 words.

Selecting pictures or graphics is
an important part of adding
content to your newsletter.

Think about your article and

ask yourself if the picture sup-
ports or enhances the message
youdre trying t
selecting images that appear to

be out of context.

Microsoft Publisher includes
thousands of clip art images

from which you can choose and

import into your newsletter.

There are also several tools you

can use to draw shapes and

symbols. .
oyconvey. Avoi

Once you have chosen an im-

age, place it close to the article.

Be sure to place the caption of
the image near the image.

Caption describing picture or
graphic.
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Lancaster Elementary
300 Kansas Street
Lancaster, KS 66041

Wedre on the
example.microsoft.com

Lancaster Elementary

We brtis would be a good place to insert a short paragraph about your or-
ganization. It might include the purpose of the organization, its mis-
sion, founding date, and a brief history. You could also include a brief
list of the types of products, services, or programs your organization

offers, the geographic area covered (for example, western U.S. or Euro-
pean markets), and a profile of the types of customers or members

served.

It would also be useful to include a contact name for readers who want

A

Organization

more information about the organization.

BACK PAGE STORY HEADLINE

This story can fit 175225
words.

If your newsletter is folded and
mailed, this story will appear

on the back. So
to make it easy to read at a
glance.

A question and answer session
is a good way to quickly cap-
ture the attention of readers.
You can either compile ques-
tions that youbd
the last edition or you can sum-
marize some generic questions
that are frequently asked about
your organization.

Caption describing picture or
graphic.

A listing of names and titles of
managers in your organization
is a good way to give your

newsletter a personal touch. If
your organization is small, you
may want to list the names of
all employees.

good place to insert a clip art
image or some other graphic.

Jf you have siny aricas of gtan- i
dard products or services, you
can include a listing of those
here. You may want to refer
your readers to any other forms
of communicatio
created for your organization.

Y@ can also ese thie shacsto n
remind readers to mark their
calendars for a regular event,
such as a breakfast meeting for
vendors every third Tuesday of
the month, or a biannual char-
ity auction.

If space is available, this is a



