
Christmas Program 

We will be having our 

Christmas program on 

December 6th.  It is 

held at the Atchison 

County Community High 

School in Effingham.   

 

Early Christmas Ideas...     

For our Christmas gift 

exchange this year we 

are asking each student 

to choose a book to ex-

change with another 

student.  Books should 

cost around $5.00 and 

be interesting for either 

a boy or a girl. 

THIS WEEK IN 3RD GRADE. . . 

Lancaster 3rd Grade 

UPCOMING EVENTS. . . 

This has been a great week in school!  We have really  

worked hard.  We were saddened at the end of the 

week with the news from the middle school and spent 

time discussing it and students were allowed to meet 

with counselors if they desired. 

Our guided reading had us finishing our expository 

books from last week and then reading Titanic: Lost 

and Found.  We learned about text structures and 

main ideas to help us understand reading passages.   

We continue with multiplication in math and stu-

dents really need to be practicing their math facts 

daily.  We will spend next week practicing multiplica-

tion in different ways and time testing.  Following 

that week we will begin some new math skills, while 

still testing daily in multiplication. 

Our center work brought us to Germany this month.  

Students are making some country materials and we 

discuss the communities that exist in Germany.  We 

are also talking about immigration and where fami-

lies came from to the United States.  I coordinated 

that with our Fabulous Friday activity.  We looked at 

the origin of our names and 

made a poster symbolizing 

our name, it country of ori-

gin and what it might mean. 

In Science we learned how 

rocks are formed.  We wrote 

our paragraph describing 

our rock and did a final pub-

lished copy of the para-

graph.   
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Class Sanitation 

Many students are bringing 

small bottles of hand sani-

tizer to school.  I am re-

questing that those be left 

at home.  We have a pump 

bottle of sanitizer in the 

classroom and students 

are allowed and encour-

aged to use it as standard 

practice after coughing, 

sneezing or dirtying their 

hands in any way.  Small 

bottles tend to be a distrac-

tion and take up desk 

space which is at a pre-

mium in our classroom.  If 

you have any questions or 

concerns, please feel free 

to contact me. 

MULTIPLICATION 

TIMED TESTS 

We take daily timed tests in 

multiplication.  Your stu-

dent should be testing at 

the 4-5õs level.  They must 

pass a test at 100% to 

move to the next level.  Stu-

dents really need to prac-

tice those math facts every 

evening.  We are planning 

to have our Multiplication 

Luau on December 7th. 
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SPELLING WORDS 
WEEK OF NOVEMBER 12, 2007 

1. blankets 

2. branches 

3. flies 

4. mountains 

5. states 

6. libraries 

7. pairs 

8. bunches 

9. enemies 

10. pockets 

11.  jungles 

12. daisies 

13. inches 

14. companies 

15. addresses 

16. capture 

17.  liquid 

18. ruin 

19. skills 

20.struggles 



tomers or clients. 

If the newsletter is distributed 

internally, you might comment 

upon new procedures or im-

provements to the business. 

Sales figures or earnings will 

show how your business is 

growing. 

Some newsletters include a 

column that is updated every 

issue, for instance, an advice 

column, a book review, a letter 

from the president, or an edito-

rial. You can also profile new 

employees or top customers or 

vendors. 

This story can fit 100-150 

words. 

The subject matter that appears 

in newsletters is virtually end-

less. You can include stories 

that focus on current technolo-

gies or innovations in your 

field. 

You may also want to note 

business or economic trends, or 

make predictions for your cus-
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Caption describing picture or 

graphic. 

Caption describing picture or 

graphic. 

be out of context. 

Microsoft Publisher includes 

thousands of clip art images 

from which you can choose and 

import into your newsletter. 

There are also several tools you 

can use to draw shapes and 

symbols. 

Once you have chosen an im-

This story can fit 75-125 words. 

Selecting pictures or graphics is 

an important part of adding 

content to your newsletter. 

Think about your article and 

ask yourself if the picture sup-

ports or enhances the message 

youõre trying to convey. Avoid 

selecting images that appear to 

age, place it close to the article. 

Be sure to place the caption of 

the image near the image. 
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This story can fit 150-200 

words. 

One benefit of using your news-

letter as a promotional tool is 

that you can reuse content from 

other marketing materials, such 

as press releases, market stud-

ies, and reports. 

While your main goal of dis-

tributing a newsletter might be 

to sell your product or service, 

the key to a successful newslet-

ter is making it useful to your 

readers. 

A great way to add useful con-

tent to your newsletter is to 

develop and write your own 

articles, or include a calendar of 

upcoming events or a special 

offer that promotes a new prod-

uct. 

You can also research articles 

or find òfilleró articles by ac-

cessing the World Wide Web. 

You can write about a variety 

of topics but try to keep your 

articles short. 

Much of the content you put in 

your newsletter can also be 

used for your Web site. Micro-

soft Publisher offers a simple 

way to convert your newsletter 

to a Web publication. So, when 

youõre finished writing your 

newsletter, convert it to a Web 

site and post it. 

òTo catch the reader's 

attention, place an interesting 

sentence or quote from the 

story here.ó 
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newsletter a personal touch. If 

your organization is small, you 

may want to list the names of 

all employees. 

If you have any prices of stan-

dard products or services, you 

can include a listing of those 

here. You may want to refer 

your readers to any other forms 

of communication that youõve 

created for your organization. 

You can also use this space to 

remind readers to mark their 

calendars for a regular event, 

such as a breakfast meeting for 

vendors every third Tuesday of 

the month, or a biannual char-

ity auction. 

If space is available, this is a 

This story can fit 175-225 

words. 

If your newsletter is folded and 

mailed, this story will appear 

on the back. So, itõs a good idea 

to make it easy to read at a 

glance. 

A question and answer session 

is a good way to quickly cap-

ture the attention of readers. 

You can either compile ques-

tions that youõve received since 

the last edition or you can sum-

marize some generic questions 

that are frequently asked about 

your organization. 

A listing of names and titles of 

managers in your organization 

is a good way to give your 

good place to insert a clip art 

image or some other graphic. 

Lancaster Elementary  

Caption describing picture or 

graphic. 

This would be a good place to insert a short paragraph about your or-

ganization. It might include the purpose of the organization, its mis-

sion, founding date, and a brief history. You could also include a brief 

list of the types of products, services, or programs your organization 

offers, the geographic area covered (for example, western U.S. or Euro-

pean markets), and a profile of the types of customers or members 

served.  

It would also be useful to include a contact name for readers who want 

more information about the organization. 

Weõre on the Web! 

example.microsoft.com 

Organization  


